STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES;’
DIVISION OF PUBLIC HEALTH SERVICES [ //

‘29 HAZEN DRIVE, CONCORD, NH 03301-65627
603-2714612 1-800-852-3345 Ext. 4612

Nicholas A. T as
O iasioner - Fax 608-271-7623 TDD Accass: 1-800-738-2964

Josb Thier Montero
Director ‘ : . /

.

/ September 28, 2009

i

His Excellency, Governor John H. Lynch
.and the Honorable Executive Council

State House .
Concord, New Hampshire 03301

REQUESTED ACTION

_ Authorize the Department of Health and Human Services (DHHS), Division of Public Health Services
» (DPHS), Bureau of Disease Control, Immunization Section to enter into an agreement with Health First Family
¥ Care Center (HFFCC) (Vendor #158221-B001) 841 Central Street, Franklin, NH 03235 as the fiscal agent for
Caring Community Network of the Twin Rivers (CCNTR), to serve as a regional sponsoring site on behalf of the
New Hampshire Immunization Program retroactive from September 23, 2009, through June 30, 2011. Funding is
available through the American Recovery Reinvestment Act of 2009 in an amount not to exceed $77,800. Funds
are available in the following account, with authority to adjust amounts if needed and justified between fiscal

years:

05-95-90-902510-0906 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SERVICES,
HHS: DIVISION OF PUBLIC HEALTH, BUREAU OF DISEASE CONTROL, IMMUNIZATION SECTION

Fiscal Year | Class/Object Class Title Job Number Total Amount
SFY 2010 102-500731 Contracts for Program Services 90900002 $33,470.00
SFY 2011 102-500731 Contracts for Program Services 90900002 $44,330.00

Total Amount $77,800.00
. EXPLANATION

Federal stimulus funds made available by the American Recovery and Reinvestment Act of 2009 will be
used to procure Health First.Family Care Center’s services as a regional sponsoring site for the New Hampshire
Immunization Program’s Immunization [nitiative. Health First Family Care Center is a Public Health Network
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(PHN) agency that will act as the coordinating entity to develop, exercise, and evaluate the regional public health
emergency response plan in the Public Health Region 5 serving Alexandria, Andover, Bridgewater, Bristol,
Danbury, Franklin, Hebron, Hill, New Hampton, Northfield, Salisbury, Sanbornton, and Tilton. In addition, this
funding will help support one full time contracted position, and the organizational capacity to convene,
coordinate and facilitate efforts among a broad range of community partners within the PHN in an effort to
expand the number of community stakeholders who are committed to increasing vaccination rates in all New
Hampshire residents. These activities are integral to the State’s ability to implement an effective response to a
pubtic health emergency as described in the federal Pandemic and All Hazards Preparedness Act.

The proposal to support services in the region was selected through a Request for Proposal process sent to
local organizations on June 15, 2009, A legal notice was published in the New Hampshire Union Leader
soliciting RFP’s on June 15, 16, and 17, 2009. In addition, a bidders’ conference was held to alert agencies to

this bid on June 22, 2009. The RFP was also posted on the DHHS web site.

The RFP solicited proposals in order to procure the services of a single local agency to serve as a regional
sponsoring site for each region. Eleven Letters of Intent were received. In all, six proposals were submitted for
consideration. A review committee consisting of six professionals evaluated the proposals. The review
committee included DHHS and Homeland Security staff with experttse in planning, community-based services,
program administration, and emergency preparedness. The scoring criteria focused on the bidder’s capacity to

perform the scope of services and the ability to collaborate with regional partners. Six non-competing proposals

were received for services to be provided in six of the fifteen regions. The reviewers determined that all of
non-competing proposals met the requirements and selected alf of them for funding.

- The proposal to provide services in this geographic area was submitted by the Caring Community Network
of the Twin Rivers (CCNTR), CCNTR contracted with HFFCC as they do not have the administrative,
accounting, and human resource procedures in place to run the program and rely on HFFCC for these functions.

Because vendors from only six of the fifteen regions submitted proposals, the DPHS Immunization
Program was able to increase the award from the original proposal. Health First Family Care Center, Inc.
requested $50,250, and was awarded $77,800, pending Governor and Council approval. The grantee was asked
to assume additional responsibilities and to work additional hours necessitating the need for the increased budget.
These additional hours and responsibilities are essential in confronting the seasonal flu and HIN| preparedness.

The following performance measures will be used to measure the effectiveness of the agreement.

» Number of updated pians and annexes submitted to the DPHS within a timeframe required by CDC and

ARRA
» Number of training programs offered to local school districts, community agencies and partners

The geographic area to be served includes the towns of Alexandria, Andover, Bridgewater, Bristol,
Danbury, Franklin, Hebron, Hill, New Hampton, Northfield, Salisbury, Sanbornton, and Tilton.

Paton: S
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Source of Funds: 100% Federal from the American Recovery and Reinvestment Act (ARRA),

In the event that the Federal Funds become no longer available, General Funds will not be requested to
support this program. :

Respectfully submitted,

: g A
José Their Montero, MD
Director

The Department of Health and Human Services’ Mission ig te join communities and families in providing
opportunities for citizens lo achieve health and independence
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FORM NUMBER P-37 (vefsion 1/09)

Subject: NH Im ization Program Immunization Injtiatiy
- AGREEMENT )
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS

1. IDENTIFICATION.
1.1  State Agency Name

1.2 State Agency Address

NH Department of Health and Human Services ‘ ' 29 Hazen Drive

Division of Public Health Services " Concord, NH 03301-6504
1.3 Contractor Name 1.4 Contractor Address
841 Central Street
Franklin, NH 03235

Health First Family Care Center

1.5 Contracter Phone 1.6  Account Number 1.7 Completion Date 1.8 Price Limitation
Number Enter appropriation codes here
: 500731
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number

Joan H. Ascheim, Bureau Chief 603-271-4501

1.11  Contractor Signature 1.12  Name and Title ofConfractor Signatory

James Wells, Vice Chairperson

,‘-—-—.-"-"' “-“"‘ e 7
1.13 Acknowledgement: State of Al County of _s X L2/ A-RER

On zéaég before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily proven m
person whose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity indicated in bloc

1.12.
1.13.1 Signature of Notary Publi¢ o rdustice s TITe Peate

i ,% ROBERT HALE

e %' Notary Publio « New Hampstire
|Seal} My Commission Explres March 24, 20i5

1.13.2 Name and Title of Notary or Justice of the Peace ‘

Mg’é@?‘ Iz w STARY

114 State Agency Signature 1.15 Name and Title of State Agency Signatory

[4-{/""""/ - Joan H. Ascheim, Bureau Chief

1.16 Approval by the N.H. Depa rtment of Administration, Division of Personnel (if applicable)

By: Director, On:

1.17 Approval by the Attorney General (Form, Substance and Execution)

o o A o 1/39/2

A &

1.18 Approval by the Governor and Executive Council

On:

Page it of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 ("‘State™), engages
ontractor identified in block 1.3 (“Contractor”) to perform,

d the Contractor shall perform, the work or sale of goods, or
*ooth, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services™), '

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement ("Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Cantractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7,

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the

. contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
gntingent upon the availability and continued appropriation
gfunds, and in no event shall the State be liable for any
ayments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shail
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in black 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

. 3.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the compiete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price. ‘

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
through RSA 80:7-c or any other provision of law.

Page 2 of 4

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upen the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. In addition, the Contractor shall comply with all
applicable copyright Jaws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,

“handicap, sexual orientation, or national origin and will take

affirmative action to prevent such discrimination,

6.3 if this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 {(“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor {41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL,

7.1 The Contractor shail at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that ail personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under ali applicable
laws,

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Compietion Date in black 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who s a State
employee or officjal, who is materially involved in the
procurement, adminlstration or performance of this
Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

Contractor Initials: -3 C*J
Date: /o A s e




8. EVENT OF DEFAULT/REMEDIES,

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Defauit™):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, of all, of the following actions:
'8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Defaulit
shall never be paid to the Contracter;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

§.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both,

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word ““data” shall mean all
information and things developed or obtained during the
pertormance of, or acquired or developed by reason of| this
Agreement, including, but not limited to, all studies, reports,
files. formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial repraductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shail be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

19. FERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report”) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
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Report shall be identical to those of any Final Report
described in the attached EXHIBIT A,

11. CONTRACTOR’S RELATION TO THE STATE (5
the performance of this Agreement the Contractor is in ¢
respects an independent contractor, and is neither an agent®
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shail have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of
the N.H. Department of Administrative Services. None of the
Services shall be subcontracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and ali losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State, This covenant in paragraph 13 shall
survive the termination of this Agreement. . @ }

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily jinjury, death or property damage, in amounts
of not less than $250,000 per claim and §2,000,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H, Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire,

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for atl renewal(s) of insurance required under this
Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall
attached and are incorporated herein by reference. Each E‘g

Contractor Initials: _ 3 <+
Date: /& A2 o5




certificate(s) of insurance shail contain a clause requiring the
insurer to endeavor to provide the Contracting Officer
identified in block 1.9, or his or her successor, no less than ten
(10) days prior written notice of cancellation or modification

f the policy.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H, RSA chapter 281-A
{"Workers’ Compensation™).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall furnish
the Contracting Officer identified in block 1.9, or his or her
successor, proof of Workers' Compensation in the manner
~described in N.H. RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
nforce any provisions hereof after any Event of Default shall
hdeemed a waiver of its rights with regard to that Event of

aefault, or any subsequent Event of Default, No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and al! of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor,

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein,

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement is
the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or

avor of any party,
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20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shail not be
construed to confer any such benefit,

21, HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in
the interpretation, construction or mean ing of the provisions of
this Agreement.

22. SPECIAL PROVISIONS, Additional provisions set forth
in the attached EXHIBIT C are incorporated herein by
reference,

23, SEVERABILITY. In the event any of the provisions of'
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in fuli force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto,

Contractor Initials: T ew/

Date: _/¢» Ay og




NH Department of Health and Human Services : ég )

Exhibit A

Scope of Services
New Hampshire Immunization Program Immunization Initiative

CONTRACT PERIOD: September 23, 2009 or date of G&C approval, whichever is later, through June 30,
2011, .

CONTRACTOR NAME: Health First Fﬁmily Care Center

ADDRESS: 841 Central Street
Franklin, NH 03235

' CONTACT NAME; Richard D. Silverberg, Executive Director
. TELEPHONE: 603.934.0177 x107

The Contractor shall:
1. Support NHIP Initiatives
a. Identify regional stakeholders that will partner together to advocate for immunization
initiatives. '
b. Conduct needs assessment of community partners to identify gaps in immunizatis

procedures and services.
c. Provide in-service training to immunization providers, stakeholders, and regiona

preparedness staff,
d. [Identify schools that have an interest in developing or expanding school-based vaccine

clinics capacity.

2. Community Education
a. Facilitate and mobilize immunization education campaigns developed by national and state

programs targeted at the benefits of immunization and the prevention of vaccine

preventable diseases, ‘
b. Coordinate immunization-training sessions on topics including, but not [imited to pandemic

preparedness and response, immunization patient education, and promotion of adult and
adolescent immunizations,

3. School-based Immunization Clinics
a. Mobilize community partners interested in implementing school-based immunization

clinics
b. Identify public and private resources and seek assistance from local, regional or state public

health entities, :
¢. Subcontracted resources must be pre-approved by the New Hampshire Immunization

" Program.
d. Provide for training of clinic staff and volunteers,

T
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4. Immunization Preparedness

a. Establish link with local and re
b.  Participate in immunization m
¢. Provide in-service trainings o

gional emergency preparedness staff,
ass vaccination planning,

n vaccine storage and vaccine doses administered reporting,
5. Adult and Adolescent Immunization ‘
a. Incoordination with the NHIP Adult Immunization Coordinator, identify current and
potential distribution sites for adult vaccines,

b. Mobilize stakeholders within region to facilitate increased adminis

tration of vaccines to
adults and adolescents in clinics, provider offi

ces, hospitals and community health centers.
6. Reporting Requirements

. Comply with all reporting requirement and deadli

nes of the American Recovery and
Reinvestment Act (Exhibit C) and with all NHIP

reporting requirements.
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NH Department of Health and Human Services

Exhibit B

Purchase of Services
Contract Price

NH Immunization Program Immunization Initiative
- CONTRACT PERIOD: September 23, 2009 or date of G&C approval, whichever is later, through June
30, 2011
CONTRACTOR NAME: Health First Family Care Center

ADDRESS: 841 Central Street

Executive Director: Richard D. Silverberg
TELEPHONE: 603.934.0177 x107

Vendor #158221 B00O1 Job# TRBD Appropriation # 010-090-0906-102-500731

The total amount of all payments made to the Contractor for cost and expenses incurred in the performance of
the services during the period of the contract shall not exceed:

$77,800 for immunization initiative, funded from 100% federal funds from the Centers for Disease Control
(CDC) (CFDA #93.283). \
. k@

TOTAL: $77,300

The Contractor agrees to use and apply all contract funds from the State for direct and indirect costs and
expenses including, but not limited to, personnel costs and operating expenses related to the Services, as
detailed in the attached budgets. Allowable costs and expenses shall be determined by the State in accordance
with applicable state and federal laws and regulations. The Contractor agrees not to use or apply such funds
for capital additions or improvements, entertainment costs, or any other costs not approved by the State.

2.

3. Invoices shall be submitted by the Contractor to the State in a form satisfactory to the State for each of the
Service category budgets, Said invoices shall be submitted within twenty (20) working days following the
end of the month during which the contract activities were completed, and the final invoice shall be due to the
State no later than sixty (60) days after the contract Completion Date. Said invoice shail contain a description
of all allowable costs and expenses incurred by the Contractor during the contract period.

4, Payment will be made by the State agency subsequent to approval of the submitted invoice and if sufficient
funds are available in the Service category budget line items submitted by the Contractor to cover the costs

and expenses incurred in the performances of the services.

5. The Contractor may amend the contract budget for any Service category through line item increases,
decreases, or the creation of new line items provided these amendments do not exceed the contract price for

that particular Service category. Such amendments shail only be made upon written request to and written
approval by the State. Budget revisions will not be accepted after June 20" of each contract year.

6. The Contractor shall have written authorization from the State prior to using contract funds to purchase am(i |
equipment with a cost in excess of three hundred dollars ($300) and with a useful life beyond one yéar. !
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NH Department of Health and Human Services

Exhibit C

American Recovery and Reinvestment Act Standard Terms

Notwithstanding any provision of this Agreement to the contrary, the following terms and conditions shall govern
‘and take precedence over any conflicting provision in this Agreement,

I The Contractor/Grantee shall obtain a DUNS number (www.dnb.com), and register with the Central
Contractor Registry (CCR, www.cer. gov). The Contractor/Grantee shall require any subcontractor/subgrantee to
obtain a DUNS number. '

The Contractor/Grantee agrees to advertise any sub-contract/sub-grant opportunity arising from this contract/grant
to be paid for with American Recovery and Reinvestment Act funds on the State of New Hampshire, Department
of Administrative Services “Bidding Opportunities” web site, by completing a bid description form available at;
http://www.sunspot.admi n.state.nh.us/statecontractin /Documents/bid_form.doc and submitting it to the
Contracting Officer or Grant Manager who will submit the form to purchweb(@nh.gov The bid description form
may also be obtained in person from the Office of Economic Stimulus at the State House Annex, Room 202-A, 25
Capito! Street, Concord, New Hampshire 03301, by U.S, mail to 107 North Main Street, State House — Room 208
Concord, New Hampshire 03301, Requests can be made by phone, (603) 271-212 1, or by email,

2, The Contractor/Grantee, 'upon entering into any sub-contract/sub-grant to be paid for with American
Recovery and Reinvestment Act funds received through this contract/grant for the purpose of carrying out this

NHOES@nh.gov or by U.S. Mail to 107 North Main Street, State House - Room 208 Concord, New Hampshire
03301 or by delivery to the Office of Economic Stimulus, State House Annex, Room 202-A, 25 Capito! Street,
Concord, New Hampshire 03301. The copies provided to the State shall have any proprietary or non-public
information, the disclosure of which would constitute an invasion of privacy, redacted. Al contracts/grants to
individuals and those for amounts of less than $25,000 shall be reported in the aggregate by written narrative in a
manner that protects the privacy interests of any individual recipient. The written narrative shall include the
purpose of the sub-contract(s)/grant(s), the aggregate amount of the sub-contract(s)/grant(s), and an estimate of
the jobs created and the jobs retained by Jjob type, if any, as a result of the sub-contract(s)/grant(s). All
contracts/grants awarded using American Recovery and Reinvestment Act funds will be posted on the NH
Recovery web site and may be posted on the federal Recovery.gov web site,

3. The Contractor/Grantee shall comply, and require any subcontractor/subgrantee to comply with all
applicable statutes, laws, regulations, and orders of federal, state, county or municipal authorities which shall
impose any obligation or duty upon the Contractor/Grantee and subcontractor/subgrantee, including, but not

limited to:
a. The Contractor/Grantee shall comply with, and shall require any subcontractor/subgrantee to

comply with, applicable provisions of the American Recovery and Reinvestment Act of 2009, Public Law 11}-5
(“ARRA™), and applicable federal, rules, orders, regulations and guidelines issued pursuant thereto, as amended

from time to time, including, but not limited to:

Section 1512 Reporting:

ARRA imposes transparency, oversight and accountability requirements, including, without limitation, the
eporting requirements in the Jobs Accountability Act in Section 1572,

" Definitions. As used in this Section 1512 reporting clause, the following terms have the meaning set forth below:
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Contract: means a mutually binding legal relationship obligating the seller to furnish the supplies or
services (including construction) and the buyer to pay for them, It includes all types of commitments that obligaié
the Government to an expenditure of appropriated funds and that, except as otherwise authorized, are in writing.
In addition to bilateral instruments, contracts include (but are not limited to) awards and notices of awards; letter
contracts; orders, such as purchase orders, under which the contract becomes effective by written acceptance or
performance; and bilateral contract modifications, grants, and cooperative agreements,

_ First-tier subcontract: means a subcontract awarded directly by a prime contractor whose contract is
funded by ARRA.

Jobs created: means an estimate of those new positions created and filled, or previously existing unfilled
positions that are filled, as a resuit of funding by the American Recovery and Reinvestment Act of 2009
- (Recovery Act). This definition covers contractor/grantee positions established in the United States and outlying
areas (see definition in FAR 2.101), The number shall be expressed as “‘full-time equivalent”’ (FTE), calculated
cumulatively as all hours worked divided by the total number of hours in a full-time schedule, as defined by the
contractor/grantee. For instance, two full-time employees and one part-time employee working half days would

- be reported as 2.5 FTE in each month,

Jobs retained: means an estimate of those previously existing filled positions that are retained as a result
of funding by ARRA. This definition covers contractor positions established in the United States and outlying
areas (see definition in FAR 2,101). The number shall be expressed as *‘full-time equivalent’ (FTE), calculated
cumulatively as all hours worked divided by the total number of hours in a full-time schedule, as defined by the
contractor. For instance, two fuli-time employees and one part-time employee working half days would be

reported as 2.5 FTE in each month.

All jobs created (FTEs) added to all jobs rétained (FTEs) shouid equal the total jobs (FTEs) being paid ¥
for with the ARRA contract/grant funds received pursuant to this Agreement by the contractor/grantee. Stated
otherwise, all jobs (FTEs) being paid for with funds provided by this agreement minus all jobs created (FTEs)
should equal all jobs retained (FTEs). A job cannot be reported as both created and retained.

Total compensation: means the cash and noncash dollar value earned by the executive during the
contractor’s past fiscal year of the following (for more information see 17 CFR 229.402(c)2)):

(1) Salary and bonus.

(2) Awards of stock, stock options, and stock appreciation rights, Use the dollar amount recoghized for

financial statement reporting purposes with respect to the fiscal year in accordance with the Statement of

Financial Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.

(3) Earnings for services under non-equity incentive plans. Does not include group life, health,

hospitalization or medical reimbursement plans that do not discriminate in favor of executives, and are

available generally to all salaried employees.
(4) Change in pension value. This is the change in present value of defined benefit and actuarial pension

plans,

(5) Above-market earnings on deferred compensation, which is not tax-qualified,

(6). Other compensation. For example, severance, termination payments, value of life insurance paid on
behalf of the employee, perquisites or property if the value for the executive exceeds $1 0,000.

The Contractor/Grantee shall provide the data needed for Section 1512 reporting monthly in the format defined by
the Contracting Officer/Grant Manager. The report format may be changed over time if the federal government
issues guidance or establishes requirements for a different format.

(7

Section 1512, at a minimum, requires the following data from the Contractor/Grantee: iy

(1) An evaluation of the completion status of the project or activity;
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(2) An estimate of the number of jobs created by the project or activity by job type;
(3) An estimate of the number of pog_\r._gt_aj.nec_i‘_by the project or activity by job type;

(4) Total hours of employees working on the project or activity (subtotal by jobs created and existing
jobs);

(5) Total wages for employees working on the project or activity (subtotal by jobs created and existing
jobs);

(6) For infrastructure investments made by State and local governments, the purpose, total cost, and
rationale of the agency for funding the infrastructure investment with funds made available under this
Act, and name of the person to contact at the agency if there are concerns with the infrastructure
investment; and

(7) Detailed information on any subcontracts or subgrants awarded by the recipient to include the data
elements required to comply with the Federal Funding Accountability and Transparency Act of 2006
(Public Law 109-282), allowing aggregate reporting on awards below $25,000 orto ndividuals, as
prescribed by the Director of the Office of Management and Budget.

The Contractor/Grantee agrees to provide the following data required by the Federal F unding Accountability and
Transparency Act, 31 U.S.C. 6101, for both the contractor/grantee and any subcontractor(s)/subgrantee(s):

(1) The name of the entity receiving the award (must match the name used for establishing the entity’s
DUNS number and Contractor Central Registry);

(2) The amount of the award;

(3) Information on the award including transaction type, funding agency, the North American Industry
Classification System code or Catalog of Federal Domestic Assistance Number (where applicable),
program source, and an award title descriptive of the purpose of each funding action;

(4) The location of the entity receiving the award and the primary location of performance under the
award, including the city State, congressjonal district, and county;

(5) The DUNS number and Central Contractor Registry numbers of the entity receiving the award and of
the parent entity of the recipient, should the entity be owned by another entity; and

(6) Any other relevant information specified by the Office of Management and Budget (“OMB”).
Currently no further information is being required by OMB,

The Contractor/Grantee shall report the following additional information, to the contracting officer or grant
manager identified in this contract/grant in an Excel spreadsheet or paper report in the form provided by the State.
The State agrees to provide the Contractor/Grantee with a report form that has pre-filled the data elements known

to the State;
(1) The Government contract and order number, as applicable;

(2) The amount of Recovery Act funds invoiced by the contractor for the reporting period. A cumulative -
amount from all the reports submitted for this action will be maintained by the state; ‘

(3) A list of all significant services performed or supplies delivered, including construction, for which the
contractor invoiced in this calendar month; '

(4) Program or project title, if any;
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(5) A description of the overall purpose and expected outcomes or results of the contract, including (% )
significant deliverables and, if appropriate, associated units of measure;

(6) An assessment of the contractor’s/grantee’s progress towards the completion of the overall purpose
and expected outcomes or results of the contract/grant (i.e., not started, less than 50 percent compieted,
completed 50 percent or more, or fully completed). This covers the contract/grant (or portion thereof)

funded by the Recovery Act; :

(7) A narrative description of the employment impact of work funded by the Recovery Act. This
narrative should be cumulative for each calendar month and only address the impact on the contractor’s
workforce. Ata minimum, the contractor shall provide;
(i) A brief description of the types of jobs created and jobs retained in the United States and
outlying areas (see definition in FAR 2.101). This description may rely on job titles, broader
labor categories, or the contractor’s existing practice for describing jobs as long as the terms used
are widely understood and describe the general nature of the work; and
(ii) An estimate of the number of jobs created by job type and a separate estimate of the number
of jobs retained by job type, by the contractor/grantee and separately by any
.subcontractor(s)/subgrantee(s), in the United States and outlying areas. A job cannot be reported
as both created and retained.

(8) If the Contractor/Grantee meets the criteria set forth below, the names and total compensation of each
of the five most highly compensated officers of the Contractor for the calendar year in which the contract
is awarded. This requirement applies only if:
(i) In the Contractor’s/Grantee’s preceding fiscal year, the Contractor/Grantee received—
(A) 80 percent or more of its annual gross revenues from Federal contracts (and
subcontracts), loans, grants (and subgrants) and cooperative agreements; and
(B) $25,000,000 or more in annual gross revenues from Federal contracts {and
subcontracts), loans, grants (and subgrants) and cooperative agreements; and
(it) The public does not have access to information about the compensation of the senjor
executives through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange
Act 0f 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 1986.

(9) For subcontracts/subgrants valued at less than $25,000 or any subcontracts/subgrants awarded to an
individual, or subcontracts/subgrants awarded to a subcontractor/subgrantee that in the previous tax year
had gross income under $300,000, the Contractor shall only report the aggregate number of such first tier
subcontracts/subgrants awarded in the month and their aggregate total doilar amount.

(10) For any first-tier subcontract/subgrant funded in whole or in part under the Recovery Act, that is
over $25,000 and not subject to reporting under paragraph 9, the contractor shall require the
subcontractor/subgrantee.to provide the information described in (i), (ix), (x), and (xi) below to the
contractor for the purposes of the monthly report. The contractor shall advise the subcontractor that the
~ information will be made available to the public as required by section 1512 of the Recovery Act. The
contractor shall provide detailed information on these first-tier subcontracts as follows:

(i) Unique identifier (DUNS Number) for the subcontractor/subgrantee receiving the award and
for the subcontractor’s/subgrantee’s parent company, if the subcontractor/subgrantee has a parent

. company;
(ii) Name of the subcontractor/subgrantee; {g,.

(iii) Amount of the subcontract/subgrant award;
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(iv) Date of the subcontract/subgrant award;

(v) The applicable North American Industry Classification System (NAICS) code;

(vi) Funding agency;

(vii) A description of the products or services (including construction) being provided under the
subcontract/subgrant, including the overall purpose and expected outcomes or results of the
subcontract/subgrant;

(viii) Subcontract/subgrant number (the contract number assigned by the prime contractor);

(ix) Subcontractor’s/subgrantee’s physical address including street address, city, state, and
country. Also include the nine-digit zip code and congressional district if applicable;

(x) Subcontract/subgrant primary performance location including street address, city, state, and
country. Also include the nine-digit zip code and congressional district if applicable;

(xi) If the Contractor/Grantee meets the criteria set forth below, the names and total
compensation of each of the subcontractor’s five most highly compensated officers, for the
calendar year in which the subcontract is awarded. This requirement applies only if:

(A) In the subcontractor’s/subgrantee’s preceding fiscal year, the
subcontractor/subgrantee received:

(1) 80 percent or more of its annual gross revenues in Federal contracts (and
subcontracts), loans, grants (and subgrants), and cooperative agreements; and

(2) $25,000,000 or more in annual gross revenues from Federal contracts (and
subcontracts), loans, grants (and subgrants), and cooperative agreements; and

(B) The public does not have access to information about the compensation of the senior
executives through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the [nternal
Revenue Code of 1986;

(11) The contractor/grantee shall require the subcontractor/sub-grantee to register with the
federal government Central Contractor Registration (CCR) database at WWW.CCr.gov.

Inspection:

The Contractor/Grantee agrees that the Comptroller General of the United States, an appropriate Inspector
General appointed under section 3 or 8G of the Inspector General Act of 1978 (5 U.8.C. App.), or an authorized
representative of either of the foregoing officials, or of the State of New Hampshire shail have access to and the

right to:

(1) Examine any of the Contractor’s/Grantee’s or any subcontractor’s/subgrantee’s records that pertain to
and involve transactions relating to this contract/grant or a subcontract/subgrant hereunder; and

(2) Interview any officer or employee regarding such transactions. The Contractor/Grantee shall insert a
clause containing all the terms of this section, including this paragraph, in all subcontracts under this
contract. The clause may be altered only as necessary to identify properly the contracting parties and the
Contracting Officer/Grant Manager under the Government prime contract.
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Whistleblower Protection Notice: @ )

ARRA Section 1553 establishes whistleblower protections that apply to the contractor/grantee, and any sub-
contractor/subgrantee pursuant to this agreement. The Contractor shall post notice of employees rights and
remedies for whistleblower protections provided under section 1553 of the American Recovery and Reinvestment
Act 0f 2009 (Pub. L. 111-5). The Contractor shall include the substance of this clause including this paragraph in
all subcontracts. The posted notice required by this ctause shall include contact information to report fraud,
waste, or abuse to the Inspector General of the federal department that is the source of the ARRA funds for this
contract/grant, fraud to the New Hampshire Attorney General’s Office Criminal Bureau, and waste or abuse to the
Office of Economic Stimulus. A notice for this purpose is available at http://www.nh.gov/recovery/.

4, The Contractor/Grantee agrees to comply with the Emergency Economic Stabilization Act of 2008
requirements (as amended in Section 1608 of the Recovery Act), 12 U.S.C. 521 7(b), which provide for the
inclusion and utilization, to the maximum extent practicable, of minorities (as such term is defined in section
1204(c) of the Financial Institutions Reform, Recovery, and Enforcement Act of 1989 (12 U.S.C. 1811 note)) and
women, and minority- and women-owned businesses (as such terms are defined in 12 U.8.C.1441a(r)(4) of this
title), and individuals with disabilities and businesses owned by individuals with disabilities;

5, The Contractor/Grantee agrees to comply with the National Environmental Policy Act of 1969 (P.L. 91-
190) requirements in Section 1609, including requirements for plans and projects to be reviewed and documented
in accordance with those processes; and Executive Order 11514; notification of violating facilities pursuant to
Executive Order 11738; protection of wetlands pursuant to Executive Order 11990 and State law; evaluation of
flood hazards in floodplains in accordance with Executive Order 11988; assurance of project consistency with the
approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C.
§§14351 et seq.); conformity of Federal Actions to State (Clean Air) Implementation Plans under Section 176(c) ¢4
the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); protection of underground sources of drinkin
water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and protection of endangered
species under the Endangered Species Act of 1973, as amended (P.L. 93-205);

6. The Contractor/Grantee agrees to comply with all anti-discrimination and equal opportunity statutes,
regulations, and Executive Orders that apply to the expenditure of funds under Federal contracts, grants,

cooperative agreements, loans, and other forms of Federal assistance, and all State and federal anti-discrimination
statutes including but not limited to: Title VI of the Civil Rights Act of 1964, which prohibits discrimination on

the basis of race, color, or national origin; Title IX of the Education Amendments of 1972, (20 U.S.C. §§ 1681-

1683 and 1685-1686), which prohibits discrimination on the basis of sex; Section 504 of the Rehabilitation Act of
1973 as amended (29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; the Age

Discrimination Act of 1975 as amended (42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of

age; the Drug Abuse Office and Treatment Act of 1972 (P.L.92-255), as amended, relating to nondiscrimination

on the basis of drug abuse; the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabilitation Act of 1970 (P.L. 616), as amended, relating to nondiscrimination on the basis of alcohol abuse or
aicoholism; §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290 ee-3), as
amended, relating to confidentiality of alcohol and drug abuse patient records; Title VIII of the Civil Rights Act

of 1968 (42 U.S.C. §§3601 et. seq.), as amended, relating to nondiscrimination in the sale, rental or financing of
housing; Executive Order 11246; any other nondiscrimination provisions in ARRA, and any program-specific

statutes with anti-discrimination requirements; as well as generally applicable civil rights laws including, but not
limited to, the Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.; the Americans With Disabilities Act, 42

U.S.C. §§ 12101 ef seq.; Title VII of the Civil Rights Act of 1964, 42 U.S.C. 2000e et seq., relating to

employment rights and preventing employment discrimination; the Equai Educational Opportunities Act, 20

U.S.C. § 1703, prohibiting denial of an equal educational opportunity to an individual on account of his or her e
race, color, sex, or national origin; the Age Discrimination in Employment Act, 29 U.8.C, § 634, prohibing age éi *
discrimination against persons 40 years of age or older; the Uniform Relocation Act, 42 U.S.C.A. § 4601 et seq., "
establishing uniform policies to compensate people displaced from their homes or businesses by state and local
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government programs; and New Hampshire Revised Statutes Annotated Chapter 354-A, prohibiting certain
| discrimination in employment, in places of public accommeodation and in housing accommodations.

7. The Contractor/Grantee agrees to comply with 40 U.S.C, §§ 3701, et seq., Contract Work Hours and
Safety Standards Act; 41 U.S.C. §§ 51-58, Anti-Kickback Act of 1986; 41 U.S.C. § 265 and 10 U.S.C. § 2409
relating to whistleblower protections; the Hatch Act, 5 U.S.C. §§1501-1508 and 7324-7328, which limits the
political activities of employees whose principal employment activities are funded in whole or in part with
Federal funds; and the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§401 et seq.), which prohibits the
use of lead-based paint in construction or rehabilitation of residence structures.

8. The Contractor/Grantee agrees to comply with 31 U.S.C. § 1352, relating to limitations on the use of
appropriated funds to influence certain Federal contracts and New Hampshire Revised Statute Annotated 15:5
which prohibits to use of funds appropriated or granted by the State for lobbying or electioneering,

Limitations on the use of federal Grant or Contract Funds for Lobbying:

a The law prohibits Federal funds from being expended by the recipient or any lower tier sub-recipients of a
Federal contract, grant, loan, or cooperative agreement to pay any person for influencing or attempting to
influence a Federal agency or Congress in connection with the awarding of any Federal contract, the making of
any Federal grant or loan, or the entering into of any cooperative agreement. The extension, continuation,
renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement is also

covered.

b. Federal-aid contractors, consultants, and grant recipients as well as lower tier subcontractors,
subconsultants, and grant sub-recipients are also subject to the lobbying prohibition.

c. To assure compliance, for any contract or grant, including any sub-contract or grant exceeding
$100,000 the contractor/grantee and sub-contractor/sub-grantee must submit and update as required a “Disclosure
of Lobbying Activities” form, (OMB Standard Form LLL), available at

hitpy//www.nh,gov/recovery/library/index.htm.

o |. During the grant or contract period, contractors/grantees and sub-contractors/sub-grantees must
file disclosure form (Standard Form LLL) at the end of each calendar year in which there occurs any event that
requires disclosure or that materially affects the accuracy of the information contained in any previously filed
disclosure form,

' 2. Lower tier certifications should be maintained by the next tier above (i.e. prime
contractors/grantees will keep the subcontractors/subgrantee’s certification on file, etc, )
3. Standard Form LLL wiil be provided during contract execution for utilization during the

required contract period.

Funds appropriated under the ARRA can, under certain circumstances, be used for grants to nonprofit
organizations, However, grants cannot be awarded to a nonprofit organization classified by the Internal Revenue
Service as a 501(c}{4) organization unless that organization certifies that it will not engage in lobbying activities,
even with their own funds (see Section 18 of the Lobbying Disclosure Act, 2 U.S.C.A § 1611).

9. The Contractor/Grantee agrees to comply with The National Historic Preservation Act of 1966, as
amended (16 U.S.C. §470), Executive Order 11593 (identification and protection of historic properties) and the
Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et. seq.); and related statutes,
including requirements for plans and projects to be reviewed and documented in accordance with those processes.

10. The Contractor/Grantee, and any subcontractor/subgrantee, shall immediately refer to an appropriate
inspector general within the U.S. Department of Health and Human Services, Office of the Inspector General,
and to the Public Integrity Unit of the New Hampshire Attorney General’s Office (603) 271-3671, any credible
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evidence that a principal, employee, agent, contractor, sub-grantee, subcontractor or subgrantee, or other person
has submitted a false claim under the False Claims Act or has committed a criminal or civil violation of laws (7
pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct involving those funds.

The Contractor/Grantee, and any subcontractor/subgrantee agree to maintain at each worksite and location of
work funded by this Agreement a poster describing how to report fraud, waste, or abuse of ARRA funds, A
model poster for this purpose, which also incorporates the whistleblower notice requirements, is available at

http://www.nh.gov/recovery/.

H Any funding provided to the Contractor/Grantee pursuant to the Recovery Act that is supplemental to an
existing grant is one-time funding. ‘

12, The Recovery Act funds are not eligible for costs incurred prior to the date of obligation..

13. The Contractor/Grantee agrees that in compliance with ARRA section 1604 none of the funds
appropriated or otherwise made available in this Act may be used by any State or local government, or any private
entity, for any casino or other gambling establishment, aquarium, zoo, golf course, or swimming pool.

14, The Contractor/Grantee agrees to establish and maintain a proper accounting system in accordance with
generally accepted accounting standards.

To maximize the transparency and accountability of funds authorized under ARRA as required by Congress and
in accordance with 2 CFR 215, subpart ___. 21 “Uniform Administrative Requirements for Grants and
Agreements” and OMB A-102 Common Rules provisions, the Contractor/Grantee agree to maintain records that

identify adequately the source and application of Recovery Act funds.

For recipients covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits of Stat&J
Local Governments, and Non-Profit Organizations,” recipients agree to separately identify the expenditures for
Federal awards under the Recovery Act on the Schedule of Expenditures of Federal Awards (SEFA) and the Data
Colltection Form (SF-SAC) required by OMB Circular A-133. This shall be accompiished by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as separate rows under

Item 9 of Part 11! on the SF-SAC by CFDA number, and inclusion of the prefix “ARRA-" in identifying the name

of the Federal program on the SEFA and as the first characters in [tem 9d of Part Il on the SF-SAC.

Recipients agree to separately identify to each sub-recipient, and document at the time of sub-award and at the
time of disbursement of funds, the Federal award number, CFDA number, and amount of Recovery Act funds.
When a recipient awards Recovery Act funds for an existing program, the information furnished to sub-recipients
shall distinguish the sub-awards of incremental Recovery Act funds from regular sub-awards under the existing

program.

Recipients agree to require their sub-recipients to include on their SEFA information to specifically identify
Recovery Act funding similar to the requirements for the recipient SEFA described above, This information is
needed to allow the recipient to properly monitor sub-recipient expenditure of ARRA funds as weli as oversight
by the Federal awarding agencies, Offices of Inspector General, the Government Accountability Office, and the

State of New Hampshire.

Where applicable, Recipients will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-] 33, *Audits of States,

Local Governments, and Non-Profit Organizations.”

15. Debarment. The Contractor/Grantee by signing this Agreement certifies that the Contractor/Grantee,
including all principals, is not currently under debarment or suspension and has not been under debarment or M,
suspension within the past three years, as required by 49 CFR 29.510. The Contractor/Grantee agrees to notify
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the Contracting Officer/Grant Manager within 30 days of being debarred or suspended from federal government
. contracts. ’

16. The Contractor/Grantee certifies by entering into this contract that it has the institutional, managerial, and
financial capability to ensure proper planning, management, and completion of the project described in this

Agreement.

17. The Contractot/Grantee agrees to comply with the prohibitions on the giving of gifts to public officials
established by RSA chapter 15-B. ' _ '

18.  The Contractor/Grantee agrees to post any job openings resulting from this contract/grant on the
Department of Employment Security NHWorks Job Match System, available at

https:/nhworksjobmate h.n‘hes.nh.gov/ .

{9,  The Contractor/Grantee shall cause the provisions of this Exhibit C of the General Provisions to be
inserted in all subcontracts for any work or project activities covered by this Agreement so that the provisions will
be binding on each subcontractor or subgrantee. The Contractor/Grantee shall take such action with respect to
any subcontract as the State, or, the United States, may direct as a means of enforcing such provisions, including

without limitation, sanctions for noncompliance.
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TERMS APPLYING ONLY TO SPECIFIC CONTRACTS/GRANTS

The following Use It or Lose It — Report It or Lose It provision should be used where the State has authority to (w
withdraw funds if the contractor/grantee fails to perform on time or fails to file required reports. Where the State

is obligated by federal or State law to provide the funds being awarded or granted, omit this provision.

Contracting Officers may exercise discretion and omit the provision where the nature of the goods or services

being acquired and the nature of the contractor/grantee makes the provision inappropriate or unnecessary.
Questions regarding use or omission of the provision should be discussed with the Assistant Attorney General
Assigned to your Department and/or the Business Supervisor from the Department of Administrative Services

assigned to your Department.

Use It or Lose It and Report It or Lose It Requirement. This contract/grant is being funded by funds received by
the State of New Hampshire pursuant to ARRA. Federal law provides in part that in using funds made available
under ARRA for infrastructure investment, recipients shall give preference to activities that can be started and
completed expeditiously, including a goal of using at least 50 percent of the funds for activities that can be
initiated not later than 120 days after the date of the enactment of ARRA, Federal guidance also directs that all
ARRA funds be put to work in the community promptly. Recipients shall also use grant funds in a manner that
maximizes job creation and economic benefit. ARRA imposes enhanced levels of accountability and

transparency.

Therefore, prompt and accountable performance of this contract/grant is OF THE ESSENCE. Thus, for all
obligations of the contractor/grantee, time is of the essence. [n addition to the clauses set forth in the standard

form P-37, the State reserves the right to terminate this contract/grant and to award a new contract/grant to a new
contractor/grantee for any unearned portion of the contract price if the contractor/grantee fails to perform

according to the timeline promised, fails to comply with accountability requirements in this Agreement and o
ARRA, or fails to file monthly reports on time. (W

(:;?’
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The following Buy American contract term shall be included in any contract or grant where the ARRA funds
being awarded by contract or grant that will or may be used for a project for the construction, alteration,
maintenance, or repair of a public building or public work. Contracting Officers and Grant Managers must
determine if the project/grant is subject to any other federal " Buy American "or "Buy America” laws, The
Contract Manager or Grant Manager shall substitute the federally-mandated contract term for this term where
the federal agency providing ARRA funds has provided specific language regarding that federal program’s “Buy
America” or “Buy American” requirements. To the extent the responsible federal Secretary has waived the
application of "Buy American” or “Buy America” requirements for specified irom, steel, or manufactured goads,
a list of pertinent waived items should be incorporated into the contract. Consult with the Assistant Attorney
General assigned to your Department and/or the Business Supervisor from the Department of Administrative
Services assigned to your Department for assistance if needed.

Buy American:

The Contractor/Grantee agrees to comply with the Buy American requirements in Section 1605 of ARRA, Unless
this requirement has been waived by a competent federal authority pursuant to 2 CFR 176.140, none of the funds
appropriated or otherwise made available by the American Recovery and Reinvestment Act may be used for a
project for the construction, alteration, maintenance, or repair of a public building or public work uniess all of the
iron, steel, and manufactured goods used in the project are produced in the United States. When using funds
appropriated under the American Recovery and Reinvestment Act of 2009 (Pub. L. 111~ 5), the definition of
“*domestic manufactured construction material®’ requires manufacture in the United States but does not include a
requirement with regard to the origin of the components. Production in the United States of the iron or steel used
as construction material requires that all manufacturing processes must take place in the United States, except
metallurgical processes involving refinement of steel additives. These requirements do not apply to steel or iron
used as components or subcomponents of other manufactured construction material. There is no requirement with
regard to the origin of components or subcomponents in other manufactured construction material, as long as the
manufacture of the construction material occurs in the United States. ,

As used in this “Buy American” term and condition:

(1) Manufactured good means a good brought to the construction site for incorporation into the building
or work that has been:

(i) Processed into a specific form and shape; or

(ii) Combined with other raw material to create a material that has different properties than the
properties of the individual raw materials.

(2) Public building and public work means a public building of, and a public work of, a governmental
entity (the United States; the District of Columbia; commonwealths, territories, and minor outlying
islands of the United States: State and local governments; and multi-State, regional, or interstate entities
which have governmental functions). These buildings and works may include, without limitation,
bridges, dams, plants, highways, parkways, streets, subways, tunnels, sewers, mains, power lines,
pumping stations, heavy generators, railways, airports, terminals, docks, piers, wharves, ways,
lighthouses, buoys, jetties, breakwaters, levees, and canals, and the construction, alteration, maintenance,
or repair of such buildings and works.

(3) Steel means an alloy that includes at least 50 percent iron, between .02 and 2 percent carbon, and may
include other elements.
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A federal law, commonly known as the “Buy American Act,” 41 U.S.C.A, § 10A-10D, exists as a separate and
additional legal limitation on the use of ARRA federal funds, The Contractor/Grantee agrees to use only
domestic unmanufactured construction material, as required by the Buy American Act. :

The Contractor/Grantee acknowledges to and for the benefit of the State of New Hampshire that it understands the
goods and services under this Agreement are being funded with monies made available by ARRA and such law
containg provisions commonly known as “Buy American;” that requires all of the iron, steel, and manufactured
goods used in the project be produced in the Unites States (“Buy American Requirements”) including iron, steel,
and manufactured goods provided by the Contractor pursuant to this Agreement. The Contractor/Grantee hereby
represents and warrants to and for the benefit of the State that (a) the Contractor/Grantee has reviewed and
understands the Buy American Requirements, (b) ail of the iron, steel, and manufactured goods used in the project
funded by this agreement will be and/or have been produced in the United States in a manner that complies with
the Buy American Requirements, unless a waiver of the requirements has been approved by federal authorities,
and (c) the Contractor/Grantee will provide any further verified information, certification or assurance of

. compliance with this paragraph, or information necessary to support a waiver of the Buy American Requirements,
as may be requested by the State. Notwithstanding any other provision of the Agreement, any failure to comply
with this paragraph by the Contractor/Grantee shall permit the State to recover as damages against the
Contractor/Grantee any loss, expense or cost (including without limitation attorney’s fees) incurred by the State
resultmg from any such failure (including without limitation any :mpalrment or loss of funding, whether in whole
or in part, from the State or any damages owed to the State).

The Contractor (or the Grantee with any contract issued pursuant to the grant agrees to require a certification from
the Contractor) agrees to certify compliance with a certification in the following form:

1. [Identification of American-made Iron, Steel, and Manufactured Goods: Consistent with the terms of the
bid solicitation and the provisions of ARRA Section 1605, the Contractor certifies that the bid on which
this contract is based reflects the Contractor’s best, good faith effort to identify domestic sources of iro
steel, and manufactured goods for every component contained in the bid solicitation where such
American-made components are available on the schedule and consistent with the deadlines prescribed in
or required by the bid solicitation.

2. Verification of U.S. Production: The Contractor certifies that all components contamed in the bld
solicitation that are American-made have been so identified, and the Contractor agrees that it will provide
reasonable, sufficient, and timely verification to the State of the U.S. production of each component so

identified.
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The following Prevailing Wage Provision is applicable to wages for labors and mechanics for any contract in
excess of $2,000 which is entered into for the actual construction, alteration and/or repair, including painting and
decorating, of a public building or public work, or building or work financed in whole or in part from ARRA
funds. Section 1606 of ARRA in ¢ffect applies the Davis-Bacon prevailing wage law and related federal laws to
projects funded directly by or assisted in whole or in part by and through the Federal Government pursuant to
ARRA. [fthere is any uncertainty regarding the applicability of this term, the Contracting Officer or Grant
Manager shall consult with the Assistant Attorney General assigned to his/her department,

This law and the guidance on its implementation issued by OMB contemplate that the government agency will
identify the pertinent wage determinations made by the federal department of labor and incorporate them into the

~ contract. Determinations are county specific, and job specific. It may be necessary to obtain wage
determinations if one has not been published for jobs to be created by the contract. For further information see.
hitp=//www.gpo.govidavisbacon/referencemat itmi

Prevailing Wage Requirements:

The Contractor/Grantee agrees to comply with the Wage Rate Requirements in Section 1606 of ARRA. In
accordance with 2 C.F.R, §176.190, the standard Davis-Bacon contract clause as specified by 29 CFR §3.5(a) is

set forth below:
29 CFR §5.5(a):
* § 5.5 Contract provisions and related matters.

(a) The Agency head shall cause or require the contracting officer to insert in full in any contract in excess of
$2,000 which is entered into for the actual construction, alteration and/or repair, including painting and
decorating, of a public building or public work, or building or work financed in whole or in part from Federal
funds or in accordance with guarantees of a Federal agency or financed from funds obtained by pledge of any
contract of a Federal agency to make a loan, grant or annual contribution (except where a different meaning is
expressly indicated), and which is subject to the labor standards provisions of any of the acts listed in § 5.1, the
following clauses (or any modifications thereof to meet the particular needs of the agency, Provided, that such

modifications are first approved by the Department of Labor):

(1) Minimum wages.

(i) All laborers and mechanies empioyed or working upon the site of the work (or under the United States
Housing Act of 1937 or under the Housing Act of 1949 in the construction or development of the project), will be
paid unconditionally and not less often than once a week, and without subsequent deduction or rebate on any
account (except such payroll deductions as are permitted by regulations issued by the Secretary of Labor under
the Copeland Act (29 CFR part 3), the full amount of wages and bona fide fringe benefits (or cash equivalents
thereof) due at time of payment computed at rates not less than those contained in the wage determination of the
Secretary of Labor which is attached hereto and made a part hereof, regardless of any contractual relationship
which may be alleged to exist between the contractor and such laborers and mechanics.

Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1(b)(2) of the
Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or mechanics,
subject to the provisions of paragraph (a)(1 )iv) of this section; also, regular contributions made or costs incurred
for more than a weekly period (but not less often than quarterly) under plans, funds, or programs which cover the
particular weekly period, are deemed to be constructively made or incurred during such weekly period. Such
laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on the wage determination for
the classification of work actuaily performed, without regard to skill, except as provided in § 5.5{(a)(4). Laborers
or mechanics performing work in more than one classification may be compensated at the rate specified for each
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classification for the time actually worked therein: Provided, That the employer's payroll records accurately set
forth the time spent in each classification in which work is performed. The wage determination (including any
additional classification and wage rates conformed under paragraph (a)(1)(ii) of this section) and the Davis-Bac
poster (WH-1321) shall be posted at all times by the contractor and its subcontractors at the site of the work ina
prominent and accessible place where the poster and wage determination can be easily seen by the workers.

(i1)(A) The contracting officer shall require that any class of laborers or mechanics, including helpers, which is
not listed in the wage determination and which is to be employed under the contract, shall be classified in
conformance with the wage determination. The contracting otficer shall approve an additional classification and
wage rate and fringe benefits therefore only when the following criteria have been met:

- (1) The work to be performed by the classification requested is not performed by a classification in the wage
determination; and

(2) The classification is utilized in the area by the construction industry; and

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to the wage
rates contained in the wage determination.

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their
representatives, and the contracting officer agree on the classification and wage rate (including the amount
designated for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting
officer to the Administrator of the Wage and Hour Division, Employment Standards Administration, U.S,
Department of Labor, Washington, DC 20210. The Administrator, or an authorized representative, will approve,
modify, or disapprove every additional classification action within 30 days of receipt and so advise the
contracting officer or will notify the contracting officer within the 30-day period that additionai time is necessary(

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their
representatives, and the contracting officer do not agree on the proposed classification and wage rate (including
the amount designated for fringe benefits, where appropriate), the contracting officer shall refer the questions,
including the views of all interested parties and the recommendation of the contracting officer, to the .
Administrator for determination. The Administrator, or an authorized representative, wiil issue a determination
within 30 days of receipt and so advise the contracting officer or will notify the contracting officer within the 30-

day period that additional time is necessary.

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a)(1)(ii)(B) or
(C) of this section, shail be paid to all workers performing work in the classification under this contract from the

first day on which work is performed in the classification.

(1ii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics includes a
fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the benefit as stated in the
wage determination or shall pay another bona fide fringe benefit or an hourly cash equivalent thereof.

(iv) If the contractor does not make payments to a trustee or other third person, the contractor may consider as
part of the wages of any laborer or mechanic the amount of any costs reasonably anticipated in providing bona
fide fringe benefits under a plan or program, Provided, That the Secretary of Labor has found, upon the written
request of the contractor, that the applicable standards of the Davis-Bacon Act have been met. The Secretary of
Labor may require the contractor to set aside in a separate account assets for the meeting of obligations under the

plan or program.

(2) Withholding. The New Hampshire Department of Health and Human Services (NH DHHS) shall upon its own ¢~
action or upon written request of an authorized representative of the Department of Labor withhold or cause to be {w
withheld from the contractor under this contract or any other State contract with the same prime contractor, or any
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other federally-assisted contract subject to Davis-Bacon prevailing wage requirements, which is held by the same
prime contractor, so much of the accrued payments or advances as may be considered necessary to pay laborers
and mechanics, including apprentices, trainees, and helpers, employed by the contractor or any subcontractor the
full amount of wages required by the contract. In the event of failure to pay any laborer or mechanic, including
any apprentice, trainee, or helper, employed or working on the site of the work (or under the United States
Housing Act of 1937 or under the Housing Act of 1949 in the construction or development of the project), all or
part of the wages required by the contract, the {Agency) may, after written notice to the contractor, sponsor,
applicant, or owner, take such action as may be necessary to cause the suspension of any further payment,
advance, or guarantee of funds until such violations have ceased.

(3) Payrol!s and basic records.

(i) Payroils and basic records relating thereto shall be maintained by the contractor during the course of the work
and preserved for a period of three years thereafter for all laborers and mechanics working at the site of the work
(or under the United States Housing Act of 1937, or under the Housing Act of 1949, in the construction or
development of the project). Such records shall contain the name, address, and social security number of each
such worker, his or her correct classification, hourly rates of wages paid (including rates of contributions or costs
anticipated for bona fide fringe benefits or cash equivalents thereof of the types described in section [{b)(2)(B) of
the Davis-Bacon Act), daily and weekly number of hours worked, deductions made and actual wages paid.
Whenever the Secretary of Labor has found under 29 CFR 5.5(a)(1)(iv) that the wages of any laborer or mechanic
include the amount of any costs reasonably anticipated in providing benefits under a plan or program described in
section 1{b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records which show that the commitment
to provide such benefits is enforceable, that the plan or program is fipancially responsible, and that the plan or
program has been communicated in writing to the laborers or mechanics affected, and records which show the
costs anticipated or the actual cost incurred in providing such benefits. Contractors employing apprentices or
trainees under approved programs shall maintain written evidence of the registration of apprenticeship programs
and certification of trainee programs, the registration of the apprentices and trainees, and the ratios and wage rates

prescribed in the applicable programs.

(ii)(A) The contractor shall submit weekly for each week in which any contract work is performed a copy of all
payrolis to the NH DHHS if the agency is a party to the contract, but if the agency is not such d party, the
contractor will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for transmission to the
NH DHHS). The payrolls submitted shall set out accurately and completely all of the information required to be
maintained under 29 CFR 5.5(a)(3)(i), except that full social security numbers and home addresses shall not be
included on weekly transmittals, Instead the payrolls shall only need to include an individually identifying
number for each employee (e.g., the last four digits of the employee's social security number). The required
weekly payroll information may be submitted in any form desired. Optional Form WH-347 is available for this
purpose from the Wage and Hour Division Web site at http://www:dol.gov/esa/whd/f‘orms/wh347instr.htm or its
successor site. The prime contractor is responsible for the submission of copies of payrolls by all subcontractors.
Contractors and subcontractors shall maintain the full social security number and current address of each covered
worker, and shall provide them upon request to the NH DHHS if the agency is a party to the contract, but if the
agency is not such a party, the contractor will submit them to the applicant, sponsor, or owner, as the case may be,
for transmission to the NH DHHS the contractor, or the Wage and Hour Division of the Department of Labor for
purposes of an investigation or audit of compliance with prevailing wage requirements. [t is not a violation of this
section for a prime contractor to require a subcontractor to provide addresses and social security numbers to the
prime contractor for its own records, without weekly submission to the sponsoring government agency (or the

applicant, sponsor, or owner).

(B) Each payroll submitted shall be accompanied by a “Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises the payment of the persons employed under the contract

and shall certify the following:
(1) That the payroll for the payroll period contains the information required to be provided under §7 5.5 (a)(3)(ii)
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of Regulations, 29 CFR part 5, the appropriate information is being maintained under § 5.5 (a)(3)(i) of
Regulations, 29 CFR part 5, and that such information is correct and complete;

(2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the contract
during the payroll period has been paid the full weekly wages earned, without rebate, either directly or indirectly,
and that no deductions have been made either directly or indirectly from the fuil wages earned, other than
permissible deductions as set forth in Regulations, 29 CFR part 3;

(3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe benefits or cash
equivalents for the classification of work performed, as specified in the applicable wage determination

incorporated into the contract.

(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional Form
WH-347 shall satisfy the requirement for submission of the “Statement of Compliance” required by paragraph

(2)(3)(ii)(B) of this section,

. (D) The falsification of any of the above certifications may subject the contractor or subcontractor to civil or
criminal prosecution under section 1001 of title 18 and section 231 of title 31 of the United States Code or New
Hampshire Revised Statutes Annotated Chapter 641,

(iii) The Contractor or subcontractor shall make the records required under paragraph (a)(3)(i) of this section

available for inspection, copying, or transcription by authorized representatives of the State of New Hampshire or

the federal Department of Labor, and shall permit such representatives to interview employees during working

hours on the job. If the contractor or subcontractor fails to submit the required records or to make them available,

the government agency may, after written notice to the contractor, sponsor, applicant, or owner, take such action

as may be necessary to cause the suspension of any further payment, advance, or guarantee of funds. p
Furthermore, failure to submit the required records upon request or to make such records available may be (%)

grounds for debarment action pursuant to 29 CFR 5.12.

(4) Apprentices and trainees--

(i) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they
performed when they are employed pursuant to and individually registered in a bona fide apprenticeship program
registered with the U.S. Department of Labor, Employment and Training Administration, Office of
Apprenticeship Training, Employer and Labor Services, or with a State Apprenticeship Agency recognized by the
Office, or if a person is employed in his or her first 90 days of probationary employment as an apprentice in such
an apprenticeship program, who is not individually registered in the program, but who has been certified by the
Office of Apprenticeship Training, Employer and Labor Services or a State Apprenticeship Agency (where
appropriate) to be eligible for probationary employment as an apprentice. The allowable ratio of apprentices to
journeymen on the job site in any craft classification shall not be greater than the ratio permitted to the contractor
as to the entire work force under the registered program. Any worker listed on a payroll at an apprentice wage
rate, who is not registered or otherwise employed as stated above, shall be paid not less than the applicable wage
rate on the wage determination for the classification of work actuaily performed. In addition, any apprentice
performing work on the job site in excess of the ratio permitted under the registered program shall be paid not less
than the applicable wage rate on the wage determination for'the work actually performed. Where a contractor is
performing construction on a project in a locality other than that in which its program is registered, the ratios and
wage rates (expressed in percentages of the journeyman's hourly rate) specitied in the contractor's or
subcontractor's registered program shall be observed. Every apprentice must be paid at not less than the rate
specified in the registered program for the apprentice's level of progress, expressed as a percentage of the
journeymen hourly rate specified in the applicable wage determination. Apprentices shall be paid fringe benefits
in accordance with the provisions of the apprenticeship program. If the apprenticeship program does not specity C’V )
fringe benefits, apprentices must be paid the full amount of fringe benefits listed on the wage determination for %ﬂv/
the applicable classification. If the Administrator determines that a different practice prevails for the applicable
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apprentice classification, fringes shall be paid in accordance with that determination. In the event the Office of
Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship Agency recognized by the
Office, withdraws approval of an apprenticeship program, the contractor will no longer be permitted to utilize
apprentices at less than the applicable predetermined rate for the work performed until an acceptable program is

approved.

(ii) Trainees, Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are employed pursuant to and individually registered in a
program which has received prior approval, evidenced by formal certification by the U.S. Department of Labor,
Employment and Training Administration. The ratio of trainees to journeymen on the job site shall not be greater
than permitted under the plan approved by the Employment and Training Administration. Every trainee must be
paid at not less than the rate specified in the approved program for the trainee's level of progress, expressed as a
percentage of the journeyman hourly rate specified in the applicable wage determination. Trainees shall be paid
fringe benefits in accordance with the provisions of the trainee program. If the trainee program does not mention
fringe benefits, trainees shall be paid the full amount of fringe benefits listed on the wage determination unless the
Administrator of the Wage and Hour Division determines that there is an apprenticeship program associated with
the corresponding journeyman wage rate on the wage determination which provides for less than full fringe
benefits for apprentices. Any employee listed on the payroll at a trainee rate who is not registered and
participating in a training plan approved by the Employment and Training Administration shall be paid not less
than the applicable wage rate on the wage determination for the classification of work actually performed. In
addition, any trainee performing work on the job site in excess of the ratio permitted under the registered program
shall be paid not less than the applicable wage rate on the wage determination for the work actually performed, In
the event the Employment and Training Administration withdraws approval of a training program, the contractor
will no longer be permitted to utilize trainees at less than the applicable predetermined rate for the work

performed until an acceptable program is approved.

(iii) Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this part shall
be in conformity with the equal employment opportunity requirements of Executive Order 11246, as amended,

and 29 CFR part 30,

(5) Compliance with Copeland Act requirements. The contractor shall comply with the requirements of 29 CFR
part 3, which are incorporated by reference in this contract.

(6) Subcontracts, The contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR
5.5(a)(1) through (10) and such other clauses as the NH DHHS may by appropriate instructions require, and also a
clause requiring the subcontractors to include these clauses in any [ower tier subcontracts. The prime contractor
shall be responsible for the compliance by any subcontractor or lower tier subcontractor with all the contract

clauses in 29 CFR 5.5.

{7) Contract termination: debarment. A breach of the contract clauses in 29 CFR 5.5 may be grounds for
termination of the contract, and for debarment as a contractor and a subcontractor as provided in 29 CFR 5.12.

(8) Compliance with Davis-Bacon and Related Act requirements. All rulings and interpretations of the Davis-
Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein incorporated by reference into this

contract,

(%) Disputes concerning labor standards. Disputes arising out of the labor standards provisions of this contract
shall not be subject to the general disputes clause of this contract. Such disputes shall be resolved in accordance
with the procedures of the federal Department of Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the
meaning of this clause include disputes between the contractor (or any of its subcontractors) and the contracting
agency, the U.S. Department of Labor, or the employees or their representatives.

(10) Certification of eligibility.
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(i) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any person or firm wi
has an interest in the contractor's firm is a person or firm ineligible to be awarded Government contracts by virt

of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(ii) No part of this contract shall be subcontracted to any person or firm ineligible for award of a Government
contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, {8 U.8.C. {001 and New
Hampshire RSA Chapter 641.

(b) Contract Work Hours and Safety Standards Act. For any contract in an amount in excess of $100,000 and
subject to the overtime provisions of the Contract Work Hours and Safety Standards Act. As used in this

paragraph, the terms laborers and mechanics include watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in such
workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half times
the basic rate of pay for all hours worked in excess of forty hours in such workweek.

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth
in paragraph (b)(1) of this section the contractor and any subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States and the State of
New Hampshire, for liquidated damages. Such liquidated damages shall be computed with respect to each
individual laborer or mechanic, including watchmen and guards, employed in violation of the ¢lause set forth in
paragraph (b)(1) of this section, in the sum of $10 for each calendar day on which such individual was required
permitted to work in excess of the standard workweek of forty hours without payment of the overtime wages

required by the clause set forth in paragraph (b)(1) of this section.

(3) Withholding for unpaid wages and liquidated damages. The NH DHHS shall upon its own action or upon
written request of an authorized representative of the federal Department of Labor withhold or cause to be
withheld, from any moneys payable on account of work performed by the contractor or subcontractor under any
such contract or any other contract with the same prime contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums as
may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages
and liquidated damages as provided in the clause set forth in paragraph (b)(2) of this section,

(4) Subcontracts. The contractor or subcontractor shail insert in any subcontracts the ¢lauses set forth in
paragraph (b)(1) through (4) of this section and also a clause requiring the subcontractors to include these clauses
in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or
lower tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section.

(c) In any contract subject only to the Contract Work Hours and Safety Standards Act and not to any of the other
statutes cited in § 5.1, the contractor or subcontractor shall maintain payrolls and basic payroll records during the
course of the work and shall preserve them for a period of three years from the completion of the contract for all
laborers and mechanics, including guards and watchmen, working on the contract. Such records shall contain the
name and address of each such employee, social security number, correct classifications, hourly rates of wages

paid, daily and weekly number of hours worked, deductions made, and actual wages paid. Further, the records to

be maintained under this paragraph shall be made available by the contractor or subcontractor for inspection,
copying, or transcription by authorized representatives of the State of New Hampshire and the federal Department ‘;{
of Labor, and the contractor or subcontractor will permit such representatives to interview employees during <

working hours on the job.
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The following term shall be included only for contracts involving the construction, reconstruction, alternation,
remodeling, installation, demolition, maintenance, or repair of any public work or building with a total project
cost of $100,000 or more. It is required by RSA 277. 5-a for such projects paid for in whole or in part by State
funds and is a required contract term where only state managed federal funds will pay for the project.

The Contractor/Grantee agrees to have an Occupational Safety and Health Administration (OSHA) 10-hour
construction safety program for their on-site employees that complies with the requirements set forth in RSA

277:5-a.
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Standard Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act to 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701
. et seq.), and further agrees to have the Contractor’s representative, as identiﬁed in Sections 1.11 and .12 of the

General Provisions execute the following Certification:
ALTERNATIVE 1 - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION —~ CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-51-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). the January 31, 1989 reguiations were
amended and published as Part II of the May 25, 1990 Federal Register (pages 21681-21691), and require
certification by grantees (and by inference, sub-grantees and sub-contractors), prior to award, that they will
maintain a drug-free workplace. Section 3017.630 of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may elect to make one certification to the Department in each
federal fiscal year in lieu of certificates for cach grant during the federal fiscal year covered by the certification.
The certification set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification or violation of the certification shall be grounds for suspension of payments
suspension or termination of grants, or government wide suspension or debarment. Contractors using this for{;

should send it to:

Commissioner ‘

NH Department of Health and Human Services,
129 Pleasant Street
Concord, NH 03301

1) The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the grantee’s workplace and specifying
the actions that will be taken against employees for violation of such prohibition,;

(b) Establishing an ongoing drug-free awareness program to inform employee’s about:

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in
the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph (a);

(d) Notifying the empioyee in the statement required by paragraph (a) that, as a condition oﬁi«
employment under the grant, the employee will:
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(1) Abide by the terms of the statement; and :
(2) Notify the employer in writing of his or her conviction for a violation of a criminai drug
statute occurring in the workplace no later than five calendar days after such conviction;

(¢) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph
(d} (2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every grant officer on whose
grant activity the convicted employee was working, unless the Federal agency has designated a
central point for the receipt of such notices. Notice shall include the identification number(s) of
' each affected grant; -

() Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted

(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as

amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or Jocaj health, law
enforcement, or other appropriate agency;

(8) Making a good faith effort to continue to maintain a drug-free workplace thrbugh implementation
of paragraphs (a), (b), (c), (d), (e), and (f).

2) The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (streei address, city, county, State, zip code) (list each locatidh)
Check 0 if there are workplaces on file that are not identified here,

: from: 09/23/2009 or date of G&C Approval, whichever is later To: 06/30/201 |
Contractor Name Period Covered by this Certification

TH""!E? e Wwaies Vie Clhuiz
Name and Title of Authorized Contractor Representative

e tPemay Lo Ay pg
Contractor Representative Signature Date
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Standard Exhibit E

CERTIFICATION REGARDING LOBBYING
grees to comply with the provisions of Section

The Contractor identified in Section 1.3 of the General Provisions a
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352,

and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE -~ CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX '

*Community Services Block Grant under Title VI

. *Child Care Development Block Grant under Title [V

Contract Period: September 23, 2009 or date of G&C Approval, whichever is later, through June 30, 201 |

(n No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to a
person for influencing or attempting to influence an officer or employee of any agency, a Member &
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-

contractor),

The undersigned certifies, to the best of his or her knowledge and belief, that:
%ﬂ- )

(2) If any funds, other than Federal appropriated funds, have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement {and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying”, in accordance with its instructions, attached and identified as Standard Exhibit E-I.

(3) The undersigned shall require that the language of this certification be included in the award document
for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

pakd 5"‘-—-1_-&__‘ Vl a ‘n.ﬁ.-rg
Contractor Signature Contractor’s Representative Title {?( ;
Thmes o« tueus [0 Ayg 0g

Contractor Name Date
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NH Department of Health and Human Services

Standard Exhibit F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY

MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
_Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment, Suspension,
and Other Responsibility Matters, and further agrees to have the Contractor’s representative, as identified in
" Qections 1.11 and 1.12 of the General Provisions, execute the following Certification:

Instructions for Certification

1.

By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.
The inability of a person to provide the certification required below will not necessarily result in denial of

participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be considered

'in connection with the NH Department of Health and Human Services’ (DHHS) determination whether to

enter into this transaction. However, failure of the prospective primary participant to furnish a
certification or an explanation shall disqualify such person from participation in this transaction.

The certification in this clause is a material representation of fact upon which reliance was placed when
DHHS determined to enter into this transition. If it is later determined that the prospective primary
participant knowingly rendered an erroneous certification, in addition to other remedies available to the

" Federal Government, DHHS may terminate this transaction for cause or default.

The prospective primary participant shall provide immediate written notice to the DHHS agency to whom

this proposal (contract) is submitted if at any time the prospective primary participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed

circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “inetigible,” “lower tier covered transition,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntary
excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of
the rule implementing Executive Order 12549: 45 CFR Part 76. See the attached definitions.

The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless authorized by DHHS.

The prospective primary participant further agrees by submitting this proposal that it will include the
clause. titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion —
Lower Tier Covered Transaction”, “provided by DHHS, without modification, in all lower tier covered

+

transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower
lier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the
covered: transaction, unless it knows that the certification is erroneous. A participant may decide the

Tew
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method and frequency by which it determines the eligibility of its principals. Each participant may, but is
not required to, check the Nonprocurement List (of excluded parties) (

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records .
order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary

course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, DHHS may terminate this transaction for cause or default.

PRIMARY COVERED TRANSACTIONS

1. The prospective primary participant certifies to the best of jts knowledge and belief, that it and its
principals:

a. are not presently debarred, suspended, proposed for debarment, deciared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

b. have not within a three-year period preceding this proposal (contract) been convicted or had a civil
Jjudgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction ora
contract under a public transaction; violation of Federal or State antitrust statutes or commission £

embezzlement, theft, forgery, bribery, falsification or destruction of records, making false stateme
or receiving stolen property;

¢. are not presently indicted for otherwise crimirial!y or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph 1 b of this

certification; and

d. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default,

2. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract),

Lower Tier Covered Transactions
—ower 1ier Lovered Iransactiong

By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency,

(b) where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal {contract).

i

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will %@W
include this clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary

Tew
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Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

_ Pl Vie Cluasn
ontractor Signature Contractor’s Representative Title
Tty & e ssS . /0 HAvg OF
Contractor Name Date
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Page 28 of 30 e

i A ST



NH Department of Health and Human Services

' A \\5
Standard Exhibit G ‘«W)

CERTIFICATION REGARDING THE AMERICANS WITH DISABILITIES ACT COMPLIANCE

The contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor’s

representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following .

certification:

. - By signing and submitting this proposal (contract) the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of the Americans with Disabilities Act of 1990.

Uia b, 2
Contractor’s Representative Title

[0 Aup 02
Date

O LA LS

Contractor Name

Tew
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NH Department of Health and Human Services

STANDARD EXHIBIT H

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 {Act),
requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by
an entity and used routinely or regularly for the provision of health, day care, education, or library services to
children under the age of 18, if the services are funded by Federal programs either directly or through State or
local governments, by Federal grant, contract, loan, or loan guarantee. The law does not apply to children’s
services provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions of
facilities used for inpatient drug or alcohol treatment. Failure to comply with the provisions of the law may result
in the imposition of a civil monetary penalty of up to $1000 per day and/or the imposition of an administrative

compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor’s
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following

certification:

I. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply with all
applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

A (D Let Yie Cbu,e

/ Cantractor Signature™ ' " Contractor’s Representative Title
s o LWEle s D Ao D3
Contractor Name ' Date
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- State of Neto Hampshive
Bepartment of State

CERTIFICATE

IR William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that Heaith First Family Care Center is a New Hampshire nonprofit corporation
formed April 23, 1996. I further certify that it is in good standing as far as this office is

concemed, having filed the return(s) and paid the fees requiréd by law,

In TESTIMONY WHEREQF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 2" day of Aprit A.D. 2009

oy Bl

William M. Gardner
Secretary of State

7
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Certificate of Vote

I, Thomag Clairmont, of Health First Family Care Center, do hereby certify that:
I. Tam a duly elected Secretary/Treasurer of Health First Family Care Center.

2. The following are true copies of two resolutions duly adopted at a meeting of the Board of
Directors of the Health First Family Care Center, duly held on July 29, 2009, A

RESOLVED that this Organization enters into a contract with the State of New Hampshire,

acting through its Department of Health and Human Services, Division of Public Health Services.

" RESOLVED that the Board Vice Chairperson is hereby authorized on behalf of this organization
to enter into said contract with the State and to execute any and ail documents, agreements, and

other instruments; and any amendments, revisions, or modifications thereto, as he/she may deem
necessary, desirable or appropriate. James Wells is the duly appointed Board Vice Chairperson

of the organization.

3. The f‘oregding resolutions have not been amended or revoked and remain in full force and effect

as of August 10, 2009.

IN WITNESS WHEREOF, | have hereunto set my hand as the Secretary/Treasurer of the corporation this

10™_ day of August 2009, W
UQ—_——-—H
as QV% o~

Thomas Clairmont, Secretary/Treasurer
Health First Family Care Center

STATE OF NEW HAMPSHIRE
COUNTY OF MERRIMACK

The foregoing instrument was acknow!ledged before me this 10™ day of August 2009 by Thomas
Clairmont.

/4/#: %:——_-
Notary Public/hstive-efthe-Peace

My Commission Expires:

ROBERT HALE
Notary Publio » New Hampshire
My Commission Explres March 24, 2013

Revised: 04/16/09
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ACORD. CERTIFICATE OF LIABILITY

HEALTFIH)
OATH (MDY YYY)

INSURANCE 08122109

PRODUCERA

uSl insurance Svea of NE, inc.

_W
Ti78 CEATIFICATH I8 ISSUED AS A MATTER OF INFORMATION
GNLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDEA, THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTEA THE COVERAGE AFFORDED BY THE POLICIES BELOW.

PO Box 8360
Manchaster, NH 03108-6360 .
603 6281100 INSURERS AFFORDING COVERAGR NAIC #
INGURED euRER A Travelers (nsurance Company A18674
Health Flrst Family Care wsuren e: EastQuard Insurance Company 14702
841 Central 8t,  NSUREAC: -
Franklin, NH 03238 [ GURER O
INBURER B}
COVERAGES
THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED T THE INGURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING
ANY AFQUIREMENT, TERM OR CONDITION OF ANY CONTRAG I OR OTHER DOCUMENT WITH RESPECT TO WHIGH THIS CERT!F:.:GAIE 5‘3; ,?,f rﬁgﬁ% ggucu

MAY PERTAIN, THE INSURANGE APPOROED BY THE POLICIES DESCRIBED HEREIN |8 BUBJECT TO ALL THE TERMS, EXCLUSIO
EEN AEDUCED BY PAID CLAIMS.

B

Workers Companaation & Employee

Boneflts Liabllity Coverage Domiciie State of NH

Hired Auto foy BOP Only Limit #1; 1,000,800
Employer Non-Qwnership LImit #1; 1,000,000
(See Attached Deacriptions)

FOLIGIES. AGGAEGATE LIMITS SHOWN MAY HAVE B
TYPE QP INQUAANCE POLICY NUMBER LIMITE
A GENERAL LIABRITY 166063K35826 TILOY 07/01/09 0701110 BACH COCURNENCE M_
% | cOMMERCIAL GRNERAL LIABILITY W 51,000,000 ‘
CLAIME MADR QCCUR MED EXP (Amy one perwoer) | $8,000
- PERBONAL B ADV INWURY, _ | $1,000,000
-y GENERM, AgardoaTe | $2,000,00 ,
QENL AGAREAATE LIMIT APBLIES PER; PROCUCTE - COMPOP AGg | 12,000,000
rovoy [ 158% [ ueo -
| AUTOMORILE LIABILITY COMBINED SINOLE LT | ¢
ANY AUTO {En adcidont)
|| ALLOWNED AUTOS BOOLY IUAY .
SCHEDULED AUTOS {Pae parkan)
—
|| HIAED AUTOS BODILY INJURY N
[ nonowneo autes (Per acatn)
. PROPERTY DAMAQE s
(Pof aceidmr)
GARAGS LIABILITY AUTC ONLY - EA ACCIDENT | § 20
ANY AUTO GTHER GAACE | §
AUTQ ONLY: AQa |8
A EXCHSSAIMBARLLA LIABILITY {SFCUP4181Va88INDO 07/01/08 07/01/10 BAGH OCCURABNCH 31,000,000
X | ocoun CLAIME MADE AGOREGATE 1,000,000
- $
pROUCTIELE 4
X I aevENTION 3 5000 3
B wunu:f: Eow:mmu AND HEWCQ09772 07/01/08 07/01110 X Im“E,'. Aumunl I8
EMPLOYARS' LIA
ANY PROPRISTOR/PARTNERVEXECUTIVE (a1 gachacopeny __|5500,000
OFFICER/MEMBER EXCLUDED? gL DIGEASH - €A EMProveE] 150 |
%&mm 3. pleEAsH - pouicy umir | $600,G00
QTHER
SEACAIPTION GF GPEAATIONS / LOCATIONY / VEHICLES / EXCLUBIONS ~0DED BY RNDORGEMENT / BPECIAL PROVIBIONS

CERTIFICATE HOLDER

[+

State of NH
NH-DHHS

6 Hazan Orive
Concord, NH 03301

SHOULD ANY OF THEAQOVE DESCRIBED POLICIES AR CANCELLED GEFORS THE EXPIRATION
DATE THEREOF, THE ISSUING \NBURER WILL ENDEAVOR TO MAR _10_ CAYSWRITTEM
NOTICE 7O THE CERTIFICATE HOLOER NAMED TO THE LEFT, BUY FALLUAR TO 00 50 BHALL
IMPOSE HO OBLIQATION OR LIABILITY OF ANY KIND YPOH THE INBURKR, IT8 AGENTS OR

AGPAESENTATY

AUTHORIZRD H:HHBGNTM‘NI

ACORD 25 (2001/08}1 of 3

¥53893469/M389345%

DAKCA @ ACORD GORPORATION 135)

3§
¥



BRAD BORBIDGE, P.A.
CERTIFIED PUBLIC ACCOUNTANTS

197 LOUDON ROAD, SUITE 350
CONCORD, NEW HAMPSHIRE 033114

TELEPHONE 603/224-0849
TELEFAX 603/224-2397

INDEPENDENT AUDITOR’S REP_ORT ON FINANCIAL STATEMENTS

Board of f)irectors
Health First Family Care Center, Inc.
Franklin, New Hampshire

We have audited the accompanying balance sheet of Health First Family Care Center,
Inc. as of September 30, 2008, and the related statements of operations, changes in net
assets, and cash flows for the year then ended. These financial statements are the
responsibility of the Organization’s management. Our responsibility is to express an
opinion on these financial statements based on our audits. The financial statements of
Health First Family Care Center, Inc., as of September 30, 2007 were audited by other
auditors who expressed an unqualified opinion and whose report was dated February

26, 2008.

We conducted our audits in accordance with auditing standards generally accepted in
the United States of America and the standards applicable to financial audits contained
in Government Auditing Standards, issued by the Comptroller General of the United
States. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statements are free of material misstatement. An
audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statements. An audit also includes assessing the accounting
principles used and the significant estimates made by management, as well as
evaluating the overall financial statement presentation. We believe that our audits

provide a reasonable basis for our opinions.

In our opinion, the financial statements referred to above present fairly, in all material
respects, the financial position of Health First Family Care Center, Inc. as of September
30, 2008, and the changes in its net assets and its cash flows for the year ended in
conformity with accounting principles generally accepted in the United States of

America.



In accordance with Government Auditing Standards, we have also issued our report dated
November 21, 2008, on our consideration of the Organization’s internal control over
financial reporting and on our tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements and other matters. The purpose of that
report is to describe the scope of our testing of internal control over financial reporting
and compliance and the results of that testing, and not to provide an opinion on the
internal control over financial reporting or on compliance. That report is an integral part
of an audit performed in accordance with Government Auditing Standards and important
for assessing the results of our audit. '

Our audit was conducted for the purpose of forming an opinion on the basic financial
statements taken as a whole. The accompanying schedule of expenditures of federal
awards is presented for purposes of additional analysis as required by U.S. Office of
Management and Budget Circular A-133, Audils of States, Local Governments, and Non-
Profit Organizations, and is not a required part of the basic financial statements. Such
‘information has been subjected to the auditing procedures applied in the audit of the
basic financial statements and, in our opinion, is fairly stated, in all material respects, in

relation to the basic financial statements taken as a whole.

‘Concord, New Hampshire
November 21, 2008




HEALTH FIRST FAMILY CARE CENTER, INC.
BALANCE SHEETS
SEPTEMBER 30, 2008 AND 2007

ASSETS
2008 2007
Current Assets -
Cash and cash equivalents $ 60,294 $ 38,598
Patient accounts receivable, net of allowance for
bad debts of $90,000 and $199,000 for September
30, 2008 and 2007, réspecﬁvely 189,206 299,681
- Grant receivables 63,782 179,963
Prepaid expenses 12,998 13,036
- Total Current Assets 326,280 531,278
Assets Limited As To Use 36,481 - 26,804
Furniture and Equipment, Net - 1,685,004 1,740,475
TOTAL ASSETS $ 2047765  § 2298557
LIABILITIES AND NET ASSETS
Current Liabilities N
Line of Credit $ 69,000 $ 60,000
Accounts payable and accrued expenses 87,960 79,245
Accrued payroll and related expenses 127,125 103,687
Deferred revenue 102,496 67,211
Current maturities on long-term debt 32,162 29,761
Total Current Liabilities 418,743 339,904
Long»lterm Debt, Less Current Maturities 1,610,903 1,643,684
Total Liabilities 2,029,646 1,983,588
Net Assets .
Unrestricted 18,119 314,969
TOTAL LIABILITIES AND NET ASSETS $ 2,047,765 $ 2,298,557

(See accompanying notes to these finarcial statements)
23




HEALTH FIRST FAMILY CARE CENTER, INC,
STATEMENTS OF OPERATIONS AND UNRESTRICTED NET ASSETS
FOR THE YEARS ENDED SEPTEMBER 30, 2008 AND 2007

2008 2007
Operating Revenue '
Net patient service revenue 1,157,887 $ 1,214,212
Grants, contracts, and contributions, net 1,038,796 1,269,721
Managed grant revenue 296,012 265,473
Other operating revenue 91,909 29,971
Total Operating Revenue 2,584,604 2,779,377
Operating Expenses |
Salaries and benefits 1,624,394 1,462,810
Other operating expenses 633,709 710,946
Managed grant expense 324,146 199,517
Bad debt expense 168,120 273,232
Depreciation 63,884
Interest expense 67,852
Total Operating Expenses 2,882,105
OPERATING (LOSS) SURPLUS (297,501)
Other Revenue and Gains
Interest income 651 2,318
Total Other Revenue and Gains 651 . 2,318
(DEFICIT) EXCESS OF REVENUE OVER
EXPENSES AND (DECREASE) INCREASE IN
UNRESTRICTED NET ASSETS (296,850) 33,661
Net Assets, Beginning of Period 314,969 281,308 |
NET ASSETS, END OF PERIOD 18,119 $ 314,969

(See accompanying notes to these financial statements)

-4-



HEALTH FIRST FAMILY CARE CENTER, INC.
STATEMENTS OF CASH FLOWS (CONTINUED)
FOR THE YEARS ENDED SEPTEMBER 30, 2008 AND 2007

2008 2007
Net Increase (decrease) in Cash and Cash Equivalents 21,696 (28,234}
Cash and Cash Equivalents, Beginning of Period 38,598 66,832
CASH AND CASH EQUIVALENTS, END OF PERIOD $ 60,294 38,598
Supplemental Disclosures of Cash
Flow Information: ' :
Cash paid for interest $ 67,852 35,607

(See accompanying notes fo these financial statements)
-6~



HEALTH FIRST FAMILY CARE CENTER, INC.
STATEMENTS OF CASH FLOWS
FOR THE YEARS ENDED SEPTEMBER 30, 2008 AND 2007

_ 2008 2007
Cash Flows From Operating Activities
Change in net assets b (296,850) 33,661
Adjustments to reconcile change in net assets to, . :
net cash provided (used) by operating activities
Depreciation 63,884 - 65,922
Bad debt expense 168,120 273,232
{Increase) decrease in the following assets: '
Patient accounts receivable (57,645) (304,036)
Grant receivables . 116,181 (97,357)
Prepaid expenses _ 38 (7,511)
Increase (decrease) in the following liabilities: - ,
Accounts payable and accrued expenses 8,715 (227,287)
Accrued payroll and related expenses 23,438 (7,094)
Deferred revenue 35,285 67,211
Net Cash Provided (Used) by Operating Activities 61,166 (203,259
Cash Flows From Investing Activities
Capital expenditures (8,413) (713,973)
Net Cash Used by Investing Activities (8,413) (713,973)
Cash Flows From Financing Activities
Proceeds from line of credit 54,000 120,000
Payments on line of credit (45,000) (60,000)
Increase in assets limited as to use (9,677) - (26,804)
Proceeds from issuance of long-term debt - 885,563
Principal payment of long-term debt (30,380) (29,761)
Net Cash (Used) Provided by Financing Activities (31,057) 888,998




Heavtu First
wan  Famiy Care Center

Qur Mission

[t is the mission of Health First Family
Care Center to provide high quality
primary healthcare, treatment, prevention
and education services required by the
- residents of the service area, regardless of
ability to pay or insurance status,
depending upon available Health First

resources.

Health First coordinates and cooperates
with other community and regional health
care providers to assure the people of the
- region the fullest possible range of health
and prevention services.

EARS: Users:wendy:Desktop:Mission Statement HF.doc Revised 672007



HeaLtH FIRST
FamiLy CAre CeENTER

Board of Directors
Revised 04/2009

Sally Abbott
41 Potter Hill Road
Gilford, NH 03249

Tom Clairmont, Board Secretary/Treasurer
- President/CEQ LRGHealthcare
80 Highland Ave. '
Laconia, NH 03246

Abe Dadian, Client Representative
134 Pease Road .
Meredith, NH 03253

Glenna Goodman, Agency Representative
Director Riverbend Mental Health Svcs.
53 Kendall Street
Franklin, NH 03235

Richard LaFlamme, Client Representative
29 Summit Street
Franklin, NH 03235

Ralph Littlefield, Agency Representative
Executive Director B-M Community Action Program
PO Box 1016
Concord, NH 03301

Charles North, Client Representative
55 Freedom Drive
Franklin, NH 03235

Carol Plumb, Chair
Executive Director VNA of Franklin
75 Chestnut Street
Franklin, NH 03235 .

Richard D. Silverberg
Executive Director Health First
841 Central Street
Franklin, NH 03235

Walter Strauch, Community Representative
113 Brook Road
Sanbornton, NH 03269

Jim Wells, Vice-Chair
Client Representative
PO Box 275
Sanbornton, NH 03269

Phone: 603-524-7613

E-mail: tom¢lairmont@ metrocast.net

Phone: 603-524-3211 x2801

Fax: 603-527-2887

E-mail: ajob4u2 @metrocast.net
Phone: 603-279-7408

E-mail: ggoodman@riverbendcmhe.org
Phone: 603-934-3400
Fax: 603-934-3459

E-mail: dickie752@yahoo.com
Phone: 603-934-5338

E-mail: rlittlefield@bm-cap.org ' (w
Phone: 603-225-3295
Fax: 603-228-1898

E-mail: cjnorth@metrocast.net
Phone: 603-934-6693

E-mail: cplumb@vnafnh.org
Phone: 603-934-3454
Fax: 603-934-2222

E-mail: rsilverberg @healthfirstfamily.org
Phone: 603-934-0177 '
Fax: 603-934-2805

E-mail: strauchwas@emailmv.com
Phone: 603-934-6963
Fax: 603-934-6963

E-mail: jwellswoodworking@yahoo.coni
Phone: 603-738-6645 g

*Officers of the Board of Directors are indicated in bold.



KEY ADMINISTRATIVE PERSONNEL

NH Department of Health and Human Services
Division of Public Heaith Services

Caring Community Network of the Twin Rivers

Agency Name:

NH Immunization Program lmmunization Initiative

Name of Bureau/Section:

1| SE
Administrative Percontage of Salary
Name & Title Key Administrative Personnel Personnel Paid By Contract
Project Coardinator - Vacant $30,750 50.00% |4
Administrative Assistant - Sharon Howe $21,715 15.00%
- |Executive Director - Rrichard Silverburg $77,238 0.00%
Chief Filnancial Officer - Robert Hale $47,720 | 0.00%
$0 0.00%
o : $0 0.00%
Line Item 1 of Budget request)

_TOTAL SALARIES (Not to exceed Total/Salary Wages,

7', BUDGET PERIOD Tepwi i s
- Annual Salary Of Key |.
Administrative Percentage of Salary

Name & Title Key Administrative Personnel Personnel Paid By Contract
Project Coordinator - Vacant $41,000 50.00% |54
Administrative Assistant - Sharon Howe $28,554 15.00%
Executive Director - Rrichard Silverburg $102,981 0.00%
Chief Fiinancial Officer - Robert Hale $63,627 0.00%

$0 0.00% f

$0 0.00%
TOTAL SALARIES {Not to oxceed TotaliSalary Wages, Line item 1 of Budget request}
Key Administrative Personnel are top-ievel agency leadership (President, Executive Director, CEO, CFO, etc),

nd individuals directly involved in operating and managing the program (project director, program manager,

). These personnel MUST be listed, even if no salary is aid from the contract. Provide their namse, title,
nual saiary and percentage of annual salary paid from agreement. ‘ ‘
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Job Description for
Project Coordinator

Job Qbjective: The primary purpose of this position is to support the community and public

health goals of The Caring Community Network of the Twin Rivers and of the Heaith
First Family Care Center. '[his objective is achieved by working with CCNTR
committees, partner agencics, and staff to develop, promote and implement prevention
activity and cross-sector collaborative efforts throughout the Twin Rivers region. When
appropriate, the Network Program Coordinator will seek to engage the broadest possible
community involvement in these activities,

Job Functions:

1.
2,

NG

0 2

10.

11.

12.
13.
14,
15,

Schedule, organize and/or lucilitate meetings of stakeholders

Schedule, organize and/or fucilitate stakeholder meeting, trainings, and promotional
events

Maintain written, telephone, and in-person contact with individuals and stakeholder
groups about activities and cvents related to current projects

Participate on CCNTR Committees and Project Task Teams as appropriate
Represent Health First Family Care Center and CCNTR in the community
Participate in regional needs assessments

Work with CCNTR’s Development Committee to research and write grants proposals to
support current projects

Assess progress and evaluate success of project at intervals

Research and compile statistical information, study findings in professional and
organizational literature, and information on model programs as needed

Participate in public relations activity (i.e. writing press releases, organizing public
events)

Help coordinate between member agencies, committees, Project Task Teams, collateral
partners, and community rcsources

Help coordinate the implementation of Task Team activities in the community
Provide staff support to Task Team activities as needed

Recruit civic and resident participation in Task Team activity

Additional duties, as required

Job qualifications:

bl ol

Master degree in Social Work with practical experience in community practice.
Strong communication skills, both written and verbal.

Project management skills.

Flexibility, and strong multitasking skills.

Reliable transportation and a valid driver’s license.

Accountability: The Project Coordinator reports directly to the Executive Director.

Job Locations: Office will be located in Health First Family Care Center, however much work

will oceur out in the communities of the Twin Rivers.




Sharon Howe
18 Union Road
Northfield, NH 03276
Home: (603) 671-3706
Cellular: (603) 848-89438

Summary

Ten years experience in fast-paced environments requiring a self-starter with effective secretarial,
administrative, and technical skills, heavy contact with the public. Strengths include:

Accounting: Accounts Payable and Receivable, payroll, billing and collections, and financial
reports, deposits, customer down payments, daily reconciliation of cash and dealt
with financial institutions daily, processed customer’s loans and contracts,

Administratives Type 80 wpm; 10-key by touch, Office Management, file and database
management, Multi-line telephones, data entry, excellent computer skills, order
office supplies and maintain office budget; assist human resources in paperwork
processing of new employees plan and schedule company meetings.

Communication: Extensive experience with the public, government, financial institutions and
internet environments,

Work Experience
Administrative Assistant 2007-Present

Health First Fa mily Care Center
Caring Community Network of the Twin Rivers

&  Schedules and organizes complete activities such as meetings, travel, conferences, and
organizational -activities. /

& Perform desktop publiishing.

& Maintaining the official company websites.

& Develops and maintains filing system and retrieves information from files when needed.

% Sorts and distributes mail,

& Answers phones for administrative staff.

4 Types general correspondences, memos, minutes, plans, etc.

& Aids the Executive Director, management team, and community program staff through
editing grant related board policies, procedures, and board approved organizational ptans and
contracts. :

% Writing and editing job descriptions and manuals, minutes, and other documents are part of
the responsibility of the Project Assistant.

& Take, prepare, and distribute Board of Directors and general staff meeting minutes,

& Maintain filing systems.

# Order supplies for staff and custodian and maintain the supply closet.

% Oversight of the school oral health program including: data entry, reconcile dental program
invoices and process for payment, prepare annual dental program reports and develop annual

dental program budget estimates.



Richard D. Silverberg
29 Albin Road, Bow NH 03304
(603) 225-5921 e-mail: synergyc@aol.com

Page Two
EXPERIENCE
1995-Present lth Firs ily Care Cent in, New Hampshi
' Executive Director Community Primary Health Care Center
Managing Director Caring Community Network of the Twin Rivers
1994-Present - 3§ ks Con

Principal

1979-1994 Cen;ggl New Hampshire Community Menta| Health, Concord, New Hampshirg

(1987-1994) . Vice-President, Planning, Program Development and Community Support
(1979-1987) Director, Community Housing, Consultation and Education, EAPs

1978-1979 Consortium for Youth of South Central Connecticut, New Haven, Connecticut

Community Systems Developer

1975-1978 Human Services and Resources Center, West Haven, Connecticut

Community Based Social Worker

1979-Present Ap' palachian Mountain Club

Director: Winter and Spring Mountain Safety Schools for New Hampshire Chapter

TEACHING EXPERIENCE
1994-Present University of New Hampshire, Graduate School of Social Work

Instructor: "Social Welfare Policy", "Community Organization”, "SW Management"

1977-1993 UCONN, UN E. Plymouth State College and Boston University

Field Supervisor and guest lecturer to graduate social work students

EDUCATION
BS, 1974, Major Biology and Social Work, University of Wisconsin Madison Wisconsin

MSSW, 1975, Master of Science and Social Work, University of Wisconsin, Madison

MEMBERSHIPS/CERTIFICATIONS
NASW, National Association Social Workers, ACSW, Certified since 1978, LICSW, 1994

Appaiachian Mountain Club, New Hampshire Chapter

COMMUNITY BCARDS
1988-Present Founding member of Concord Area Trust for Community Housing (CATCH)
1987-Present Fellowship Housing Opportunities, non-profit group home and supervised apartments
1995-Present Caring Community Network of the Twin Rivers
1997-Present Community Health Access Network
2000-Present Endowment for Health A




Richard D. Silverberg
29 Albin Road, Bow NH 03304
(603) 225-5921 E-Mail: synergyc@@aol.com

SKILLS

MANAGEMENT AND ADMINISTRATION
e Directed integrated health and human services network
Executive Director, start up, community primary heaith care center (FQHC)
Managed nine departments combined staff of 75 with budget of $5 million
Administered direct service programs for adults and children
Director consultation, education and Employee Assistance Programs
Led major program reorganization and systems change efforts
Wrote proposals and administered grant funded programs
_ Rectuited, trained and supervised diverse professional staff, students and volunteers
Prepared budgets and administered financial/service contract compliance for positive bottom line
Worked with diverse funding, Medicaid, Medicare, HMO, self pay, and capitated contracts, cost based

PROGRAM PLANNING AND DEVELOPMENT
« Established interdisciplinary teams of professionals to provide comprehensive services
Conducted comprehénsive, citizen participatory, regional planning process
Designed and administered community consultation, education and training program
Worked with community groups, schools, agencies, business and industry to assess needs and develop
contracts for consultation and training services
Designed and developed community housing continuum {150 beds)
Developed primary health care and prevention programs in the community
Marketed and developed Managed Care and Employee Assistance programs
Organized multi-agency consortia and affiliate networks to streamline service delivery

DIRECT SERVICE
« [Initiated group services which utilized adaptive Outward Bound adventure challenge techniques

«  Delivered direct community needs assessment, education, consultation, and training services
«  Carried caseload for individual, family and group treatment, and provided crises intervention service
Planned and instituted conferences and community prevention programs '

TECHNICAL SKILLS
Facilitates planning, all aspects of site selection and design considerations for specified clinical usage

Proposal and bid package development and review, negotiating contracts for construction
Knowledgeable of building, life safety, licensing and JCAHO requirements

Fixed asses management , including buildings vehicles and computers

Computer enthusiast, DOS, Windows NT, MACs, Networks, spreadsheets, relational data bases
Designed and developed networked computerized clinical database systems

OTHER .
Married, two children, hiker, camper, cross country skier, snowshoer, woodworker, built own house,

volunteers to design and build stage settings with two local theatre groups.

SUMMARY
Twenty-five years of management and direct experience with agencies, organizations, business, community

systems, Networks, groups and individuals. Outstanding skills in community systems analysis, program
planning and new starts, linking innovative human and technological solutions.




Robert Hale:
203 Walnut Street
Manchester, NH 03104
(603) 641-3291

Experience:

2001 — Present
Caring Community Network of the Twin Rivers, Chief Financial Officer

Health First Family Care Center, Chief Financial Officer

Maintain the financial records and oversee the daily business of the Center. Duties
include maintenance of the general ledger, accounts payable, accounts receivable and
payroll, Prepare trial balance and financial statements. Report monthly to the Board of
Directors. Prepare and track budget for the health center, prepare budgets for grants and
track billing and reporting to Federal and State agencies on all grants and projects.
Prepare records and take part in the annual independent audit, the federal grant audit and
the state grant audit. Develop and submit Medicare and Medicaid costs reports.
Supervise several employees. Serve on the finance committee of a networking
organization forth Community Health Centers in central and Southern New Hampshire;

also, a notary public. - :

1987 — 2001
Faith Christian Center and Academy, Business Administrator/CFO

Handle all aspects of finance with major emphasis on budgets and financial analysis.
Oversee (and have a different times done) receipts, collections, accounts receivable,
accounts payable and payroll. Supervised several employees — bookkeeping, secretarial
maintenance, custodial. Worked with local, state and federal government, bankers, real
estate brokers and general contractors. Have made several trips overseas (Senegal and
Gambia in West Africa, Mongolia, Moscow and several areas of Siberia), and have
taught micro-enterprise development. Have business contacts overseas.

Education:

Southern New Hampshire University, Manchester New Hampshire
BS Business Management — Graduated Cum Laude
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Project coordination, information gathering, review, and final production of reparts,
newsletters, correspondence, and other related communication.

Grant submission preparation as well as special clerical support to various ongoing
committees, I

Covers in the clinic scheduling patient appointments, checking patients in and out when
needed.

Administrative Assistant, Beau regard Equ.ip"ment, Ine, - 1997-2007

,
e

Performed general office duties and accounting functions — entered P/O’s, A/P, A/R,
invoices, cash receipts, made deposits, daily reconciliation of sales, ordered supplies,
answered multi-line phone, maintained customer accounts and database, able to trouble shoot
for customers, processed credit applications and contracts for customers containing personal
and financial information, set up new customer files.

Kept state licenses, registrations, and tax forms up to date and processed forms for out of

state taxes. Prepared financial reports, bids, and quotes.
When other departments were short, I would help them when needed.
Did monthly invoicing for office rentals.

Store Manager, Rite Aid, Franklin | 1990-2007

Technical Skills
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Maintain effective verbal contact with clinical, social service and administrative staff,
Proficient with various computer software including, Word, Excel and PowerPoint.
Familiarity with office equipment: Fax, Copier, Dictaphone, etc. ,
Demonstrates creativity and grammatical correctness in expressing the goals and tasks of the
organization in various writing assignments.

Some analytical ability is required in order to gather and summarize data for reports, finds
solutions to various administrative problems, and prioritize work.

References available upon request.



New Hampshire Department of Health and Human Services
Division of Public Health Services
COMPLETE ONE BUDGET FORM FOR EACH PROPOSAL
Bidder/Program Name: Health First Family Care Center
New Hampshire [mmunization Program
Budget Request for: Immunization [nitiative
{Name of RFF)
Budget Period: 09/23/2009 - 06/30/2011
e, Meimiiul Cito: diibd Hl
- _Total Salary/Wages $ 3 $
. Employee Benefits 3 2,04900 1 $ 2,733.00 1% 4,782.00
. Consultants $ 8,106.00f 8 10,744.00 | § 18,850.00
Equipment: $ - |s I X -
Rental 5 - 3 - $ -
Repair and Maintenance $ - 3 - $ -
Purchase/Depreciation 3 - 3 - 3 -

5. Supplies: 3 - 3 - $ -
Educational $ 23600} 3 3140018 550.00
Lab 3 - $ - $ -
Pharmacy 5 - 3 - $ -
Medical 3 - $ - 3 -
Qffice 3 129.001 $ 171.00 1 $ 300.00

6. Travel 3 845.00] § 925.001% 1,770.00

7. Qccupancy 3 - b - $ ' -

8. Current Expenses 5 - $ - $ -
Telephone 3 - 3 - $ -
Postage 3 - 3 - 5 -
Subscriptions 3 - 3 - 3 -
Audit and Legal $ - 183 - $ -
Insurance $ - 3 - $ -
Board Expenses $ - $ - $ -

9. Software 3 - 3 - 3 -

10. Marketing/Communications b - $ - $ -

11. Staff Education and Training 3 - $ - $ -

12. Subcontracts/Agreements $ - 13 il I -

13. Other (specific details mandatory): $ - 3 - 3 -

Printing/Reproductions $ 430.00] $ 570001 % 1,000.00
$ - $ - 3 -
$ - 183 - 3 -
Sub-Total Direct Costs| $ 30,427.63-[ ] 40,300,001 70,727.00
14. Indirect Costs (not to exceed [0%) $ 3,043.001 $ 4,030.00 | § "~ 7,073.00
TOTAL 3 3347000 | S 44,330,00 | $ 77,8000

DHHS Program/Section Manager Approval

nitials




